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Good Personal Profile for CV: Crafting a Powerful Introduction to Your Resume

Good personal profile for cv is often the first thing a recruiter or hiring manager reads, making it a
crucial element in your job application. This short paragraph, sometimes called a summary or
personal statement, sets the tone for your entire CV and can be the deciding factor in whether your
application advances to the next stage. But what exactly makes a personal profile stand out? How can
you write one that truly reflects your strengths and grabs attention? Let’s dive into the essentials of
creating a compelling personal profile for your CV that aligns with your career goals and showcases
your unique value.

Understanding the Purpose of a Personal Profile

Before jumping into the writing process, it’s important to understand why a personal profile matters.
Think of it as your elevator pitch: a brief yet powerful introduction that highlights who you are, what
you bring to the table, and what you’re aiming for in your career. It’s your chance to make a
memorable first impression and summarize your professional identity in a few sentences.

Recruiters often skim through numerous CVs, so a well-crafted personal profile can quickly
communicate your suitability for the role and encourage them to read further. It’s especially helpful
when changing industries or roles, as it contextualizes your experience and skills to the new position.

Key Elements of a Good Personal Profile for CV

A strong personal profile isn’t just a generic statement; it’s a tailored snapshot that aligns with the job
you’re applying for. Here are the essential components you should include:

1. Clear Professional Identity

Start by stating your current position or professional identity. Are you a “digital marketing specialist,”
“experienced project manager,” or “recent graduate in computer science”? This immediately gives
recruiters a sense of who you are professionally.

2. Relevant Skills and Expertise

Highlight your core skills that relate directly to the job. Focus on strengths that differentiate you and
back up your professional identity—whether it’s leadership, technical proficiency, creative problem-
solving, or communication.



3. Career Achievements or Experience

Briefly mention notable achievements or years of experience that demonstrate your capability.
Quantifiable accomplishments add credibility and show the impact you’ve had in previous roles.

4. Career Goals or Motivation

Conclude by expressing your professional aspirations or what you aim to contribute in your next role.
This shows enthusiasm and a forward-looking mindset, making your profile more engaging.

How to Write a Personal Profile That Stands Out

Writing a good personal profile for your CV requires balance—being concise yet informative,
professional yet personable. Here are some practical tips to guide you:

Keep It Brief but Impactful

Aim for 3 to 5 sentences that pack a punch. Your goal is to provide enough information to intrigue the
recruiter without overwhelming them. Remember, brevity is a strength when it comes to CV profiles.

Customize for Each Job Application

One of the most effective ways to make your personal profile resonate is by tailoring it for each role.
Analyze the job description and incorporate keywords and skills that the employer values. This also
helps with applicant tracking systems (ATS) that scan for specific terms.

Use Active Language and Positive Tone

Write in the first person but avoid pronouns like “I” or “my” to keep it formal yet engaging. Use strong
action verbs such as “managed,” “developed,” “led,” or “achieved” to convey confidence and
proactivity.

Be Honest and Authentic

While it’s tempting to embellish, honesty is paramount. Your personal profile should reflect your true
skills and experiences. Authenticity builds trust and helps you find a role that genuinely fits you.



Examples of Good Personal Profiles for CV

Sometimes, seeing examples can spark ideas on how to craft your own. Here are a few samples
tailored to different professions:

Marketing Professional: Dynamic digital marketing specialist with over 5 years of experience
driving brand growth through innovative campaigns and data-driven strategies. Skilled in SEO,
content creation, and social media management. Eager to leverage expertise to help forward-
thinking companies boost their online presence.

Project Manager: Results-oriented project manager with a proven track record of delivering
complex projects on time and within budget. Adept at team leadership, stakeholder
communication, and risk management. Seeking to apply strategic planning skills to lead high-
impact projects in the tech industry.

Recent Graduate: Motivated computer science graduate with hands-on experience in software
development and problem-solving. Proficient in Java, Python, and database management.
Looking to contribute to innovative software solutions in a collaborative environment.

Common Mistakes to Avoid in Your Personal Profile

Even with the best intentions, some pitfalls can weaken your personal profile. Being aware of these
will help you craft a stronger summary:

Vagueness or Overgeneralization

Avoid generic statements like “hardworking individual” without context. Specificity makes your profile
memorable.

Listing Job Duties Instead of Achievements

Focus on what you accomplished, not just what you did. For example, “Increased sales by 20%
through targeted outreach” is more impactful than “Responsible for sales outreach.”

Using Clichés and Buzzwords

Words like “team player” or “go-getter” can feel overused and empty. Show these qualities through
examples instead.



Writing Too Much or Too Little

A profile that’s too long can lose the reader’s interest; too short, and it may lack substance. Find the
sweet spot that effectively summarizes your profile.

Integrating Your Personal Profile into the Overall CV

Your personal profile should seamlessly fit at the top of your CV, directly below your contact
information. This placement ensures it’s the first thing recruiters see after your name.

Remember, the personal profile sets expectations for the rest of your CV. Use it as a guide to
maintain consistency in tone and focus throughout your document. For example, if your profile
emphasizes leadership skills, make sure your work experience and achievements support that claim.

Using Keywords for Better Visibility

In today’s digital hiring landscape, many companies use applicant tracking systems (ATS) to filter CVs
based on keywords. A good personal profile for CV should naturally incorporate relevant keywords
from the job description. This could include specific skills, certifications, or industry terms.

For example, if applying for a software developer role, including keywords like “Java,” “agile
development,” or “cloud computing” can increase your CV’s chances of passing the initial ATS scan.

Final Thoughts on Crafting Your Personal Profile

A well-written personal profile is your opportunity to introduce yourself compellingly and concisely. It
highlights your unique qualifications and career objectives, making your CV stand out amidst a sea of
applicants. By focusing on clarity, relevance, and authenticity, and by tailoring your profile to each
application, you can create a personal statement that opens doors and invites recruiters to learn more
about you.

Remember, this small section of your CV carries significant weight. Investing time and thought into
crafting a good personal profile for CV can significantly enhance your job search success and set you
on the path to your next career opportunity.

Frequently Asked Questions

What is a good personal profile for a CV?
A good personal profile for a CV is a brief, compelling summary at the top of your resume that
highlights your key skills, experience, and career goals tailored to the job you are applying for.



How long should a personal profile on a CV be?
A personal profile on a CV should typically be between 3 to 5 sentences, concise enough to quickly
capture the employer's attention without overwhelming them with information.

What key elements should I include in my CV personal profile?
Include your professional title, key skills or achievements, relevant experience, and your career
objectives or what you aim to bring to the prospective employer.

How can I make my personal profile stand out to recruiters?
Use strong, action-oriented language, quantify achievements where possible, tailor the profile to the
specific job, and focus on what makes you unique compared to other candidates.

Should I customize my personal profile for each job
application?
Yes, customizing your personal profile for each job application ensures it aligns with the job
description and highlights the most relevant skills and experiences, increasing your chances of
getting noticed.

Additional Resources
Good Personal Profile for CV: Crafting a Compelling Introduction to Your Career

good personal profile for cv is often the first section recruiters and hiring managers read, making
it a critical component in the job application process. It serves as a succinct summary that captures
your professional identity, key skills, and career aspirations. A well-written personal profile not only
differentiates you from other candidates but also sets the tone for the rest of your CV. Despite its
importance, many applicants struggle to create a profile that effectively balances brevity with impact,
clarity with personality.

Understanding the nuances of a good personal profile for CV can significantly enhance your chances
of securing interviews. This article delves into the essential elements, optimization strategies, and
common pitfalls to avoid when crafting this pivotal section.

The Role of a Personal Profile in a CV

The personal profile, also referred to as a professional summary or personal statement, is a brief
paragraph—usually three to five sentences—that appears at the top of your CV. Its primary function is
to provide a snapshot of your professional background, core competencies, and career goals. In
competitive job markets, where recruiters may spend mere seconds scanning each CV, the personal
profile acts as a hook that encourages further reading.

Unlike a generic objective statement, a good personal profile for CV is tailored to the specific role and



industry. It highlights your unique selling points and demonstrates how your experience aligns with
the employer’s needs. This section is especially valuable for professionals undergoing career
transitions, recent graduates, or those with diverse work experiences, as it helps frame their narrative
clearly.

Key Components of an Effective Personal Profile

To develop a compelling personal profile, several components must be considered:

Clarity and Conciseness: Use clear language and avoid jargon. The profile should be succinct,
ideally between 50 to 150 words.

Relevant Skills and Experience: Emphasize skills and achievements relevant to the job you
are applying for.

Professional Tone: Maintain a formal but engaging tone that reflects your professional
identity.

Personal Branding: Integrate keywords and phrases that resonate with your industry and
demonstrate your unique value proposition.

Future Focus: Indicate your career objectives to show alignment with the prospective
employer’s goals.

Optimizing Your Personal Profile for Searchability and
Impact

In today’s digital recruitment landscape, applicant tracking systems (ATS) play a significant role in CV
screening. Therefore, a good personal profile for CV must also incorporate SEO-friendly strategies to
ensure it passes through initial automated filters.

Integrating Relevant Keywords

Incorporating industry-specific keywords and phrases naturally within your profile can improve your
CV’s visibility in ATS scans. For example, if you are applying for a digital marketing role, terms like
“SEO optimization,” “content strategy,” and “data analytics” might be essential. However, the
integration must be seamless to avoid appearing keyword-stuffed, which can deter human readers.



Balancing Personalization with Professionalism

While the inclusion of keywords is crucial, it should not overshadow the profile’s readability. The best
personal profiles strike a balance by weaving keywords into meaningful sentences that convey your
qualifications and ambitions authentically.

Examples of Good Personal Profiles for CV

To illustrate, consider the following examples tailored to different career stages:

Experienced Professional: “Results-driven project manager with over 8 years of experience
leading cross-functional teams in the IT sector. Skilled in Agile methodologies, risk
management, and stakeholder communication. Seeking to leverage expertise in delivering
innovative solutions at a forward-thinking technology company.”

Graduate: “Motivated recent graduate with a Bachelor’s degree in Business Administration,
possessing strong analytical and communication skills. Adept at data interpretation and market
research, eager to contribute to dynamic marketing teams.”

Career Changer: “Dedicated professional transitioning from education to human resources,
bringing exceptional interpersonal skills, organizational abilities, and a passion for employee
engagement. Committed to fostering positive workplace cultures through effective recruitment
and training.”

These examples demonstrate clarity, relevance, and a forward-looking approach, all key traits of an
effective personal profile.

Common Mistakes to Avoid in Your Personal Profile

Even with clear guidelines, certain recurring errors can undermine the effectiveness of a personal
profile:

Vagueness: General statements such as “hardworking” or “team player” without evidence or
context tend to be unconvincing.

Overuse of Buzzwords: Overloading the profile with clichés like “dynamic,” “innovative,” or
“self-motivated” without substantiation can make the text sound insincere.

Lengthiness: A profile that is too long can bore recruiters or cause them to skip this section
entirely.

Irrelevance: Including unrelated personal interests or experiences can dilute the professional



focus.

Avoiding these pitfalls can significantly enhance the clarity and appeal of your personal profile.

Tips for Tailoring Your Profile to Different Industries

The expectations for a personal profile vary across sectors. For instance, creative industries may
welcome a more personable tone and unique voice, while finance or law sectors typically favor a
formal and precise approach. Researching industry norms and reviewing profiles of successful
candidates can provide valuable insights.

Additionally, aligning your personal profile with the job description ensures resonance with hiring
managers’ priorities. Highlighting achievements supported by quantifiable results—such as “increased
sales by 20%” or “managed a budget of $1 million”—adds credibility and impact.

Enhancing Your Overall CV with a Strong Personal
Profile

A good personal profile for CV not only introduces your candidature but also sets expectations for the
rest of your resume. When complemented by detailed work experiences, education, and skills
sections, it creates a cohesive narrative that guides recruiters through your professional journey.

Moreover, the personal profile can act as a framework for tailoring your CV for multiple job
applications, allowing you to emphasize different strengths relevant to each opportunity. This
flexibility is particularly advantageous in industries with diverse roles or for candidates exploring
multiple career paths.

In conclusion, investing time and effort into crafting a well-structured, targeted, and keyword-
optimized personal profile can markedly improve your CV’s effectiveness. It functions as a strategic
marketing tool—your professional elevator pitch—designed to capture attention in a crowded job
market and open doors to new career opportunities.
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  good personal profile for cv: English for Academic CVs, Resumes, and Online Profiles Adrian
Wallwork, 2019-05-07 Are you a graduate, postgraduate or PhD student? Building a CV or profile
can be difficult for anyone, but especially for those whose first language is not English. This book is
essential for those looking to promote themselves in the academic community, and can be used both
for self-study, as well as in an English for Academic Purposes (EAP) course. The book contains tips,
do's and dont's, and discussion points that can be used by instructors. Based on interviews with
recruiters and an analysis of hundreds of CVs from around 40 different countries, the book is
structured as a series of FAQs. Topics covered include: how recruiters and HR people analyse a CV

https://santacruzdance.org/archive-th-189/good-personal-profile-for-cv.pdf


whether using a template is a good idea how to present your personal details and whether to include
a photo how to write an Objective and a personal profile what to write in each section (Education,
Work Experience, Skills, Personal Interests) how to highlight your language, communication and
team skills how to get and write references The last chapter of the book contains a simple template
to help you get the job of your dreams! Other books in this series include: English for Writing
Research Papers English for Research: Usage, Style, and Grammar English for Presentations at
International Conferences English for Academic Research: Grammar / Vocabulary / Writing
Exercises English for Academic Correspondence English for Interacting on Campus Adrian Wallwork
is the author of over 40 books aimed at helping non-native English speakers to communicate more
effectively in English. He has published with SpringerNature, Oxford University Press, Cambridge
University Press, Scholastic, BEP and the BBC.
  good personal profile for cv: Get The Career You Want Karen Mannering, 2011-06-24 Do you
feel that your mojo has definitely headed over the hill and hasn't even sent a postcard? We all have
moments when we feel that life has become boring or tedious and though a chnage of job or career
might seem the answer that's noty always possible, especially in these tough times. There are lots of
reasons why anyone might feel constrained by thier job and long to break out but there are just as
many solutions. This book will help you to understand who you are and what you need and, from
there, how to get what you want whether it's moving on or making the most of where you are. With
lots of practical tools to understand your own motivation and identify opportunities it will help you
find your mojo and maybe even fall back in love with your job!
  good personal profile for cv: The Career Coaching Toolkit Julia Yates, 2018-10-03 The Career
Coaching Toolkit is a practical guide to 34 effective and relevant career coaching techniques to help
practitioners encourage, stretch and clarify their clients’ thinking. Structured around ten of the most
common career dilemmas clients bring to their coaches, this book provides clear advice to coaches
about when to apply the right technique to address all of these problems. With a dual focus on
theory and practice, each chapter explores the links between the coaching technique and the
scientific research on which it is based. The book explains how and why the technique works, giving
the reader a real appreciation of the underlying mechanisms that make these techniques effective.
Written specifically for career coaching, this deepened understanding will enhance confidence when
working with clients. A practical toolkit for practitioners and students alike, The Career Coaching
Toolkit will add depth to the practice of anyone working with clients facing a career crossroads, or
conducting research into occupational identities and career decision making.
  good personal profile for cv: Creating your CV as a self marketing tool ,
  good personal profile for cv: Career Coach Corinne Mills, 2017-11-03 'A must-read for
managing your career' Laurence Moor, Guardian Jobs 'If you want to be in charge of your own
career-you must have this book' Daily Telegraph 'It's like having your own career coach with you
every step of the way' Monster Bored with your job? Frustrated at work? Need a career change but
don't know what? Perhaps you've watched as colleagues have successfully fast-tracked or reinvented
their careers and wished you could do the same. If you're feeling dissatisfied or stuck career-wise,
you need the help of a career coach - and that's what you'll find in this book. Career Coach will give
you the tools to match your experience and skills to your new career - and help you take the
practical steps to make your career aspirations a reality. Career Coach shows you how to take back
control over your career. Using the latest career management techniques, you'll develop your own
personal step-by-step action plan to achieving your career goals. This practical workbook takes you
through a full career analysis in the same way as working with a real life specialist career coach.
Follow the programme and complete the insightful quizzes and questionnaires to help you pinpoint
your personal strengths and skills. It will show you how to explore your options, make smart
decisions and then successfully implement your career plan. Inside this fully up to date second
edition you'll find an inspiring new chapter on real-life career success stories as well as expanded
sections on practicalities of a successful job search campaign and starting your own business. You'll
also find new advice sections for career changers, post-grads, women returning to work, pre- and



post-retirement jobs and an exploration of other challenges like health issues, internal promotions
and the threat of redundancy. Written by the UK's leading career management expert, Corinne Mills,
you can be sure you're getting the best advice from someone who knows the job market inside out.
  good personal profile for cv: Basic Business Communication ,
  good personal profile for cv: The Fundamentals of Printed Textile Design Alex Russell,
2011-07-18 The Fundamentals of Printed Textile Design explores contemporary practice in printed
textile design. It outlines the process of creating designs, looking at the vital role played by drawing,
colour, style and content. It also analyses how to contextualise and communicate effectively in order
to build a professional portfolio, whether through traditional design staples or via a more original
approach. It examines the positions occupied by designers in the industry, and the technical and
ethical considerations of which they must be aware. In order to design effectively, print and pattern
practitioners need to understand not only how the industry works but must also consider the cultural
and economic factors that can shape what future clients or consumers will require. This book
suggests strategies for developing an understanding of these contexts within and beyond the fashion
and textiles industry to provide an innovative resource for the designers of today and tomorrow.
  good personal profile for cv: Employability John Neugebauer, Jane Evans-Brain, 2016-07-14
*Shortlisted in the Management and Leadership Textbook Category at CMI Management Book of the
Year Awards 2017* Keen to succeed in today’s competitive job market? Want to learn how to make
the most of longer-term graduate career development opportunities? This handy guide is the
gateway to help you understand the academic and practical aspects of employability and to make the
most of your longer-term graduate employability development. Inside you’ll find: A critical
examination of theory to help with your employability studies Practical insights through real-world
case studies on everything from job applications, to using work experience and networking
effectively Specially commissioned employer, university, adviser and graduate insights from
organisations large and small, as diverse as investment banking and international development aid
giving you the inside track on what employers are looking for and how to develop your career. This
essential guide equips you with the knowledge and practical guidance you need to achieve your full
potential during your studies, into your first role, and in your career beyond. SAGE Study Skills are
essential study guides for students of all levels. From how to write great essays and succeeding at
university, to writing your undergraduate dissertation and doing postgraduate research, SAGE Study
Skills help you get the best from your time at university. Visit the SAGE Study Skills hub for tips,
resources and videos on study success!
  good personal profile for cv: Get Your Dream Job Ebere Ujam-Ojadua, 2017-03-01 Going for
an interview can be a huge task when you are not prepared. Knowing what to say to convince your
interviewer is very important. When you prepare adequately, your chances of getting the job above
your peers will be better. This book has been designed to prepare you for success in your interview.
  good personal profile for cv: Bloomsbury CPD Library: Middle Leadership Paul K. Ainsworth,
Bloomsbury CPD Library, 2016-04-21 Designing a Continuing Professional Development (CPD)
programme can be daunting. Whether you are looking to better your own practice or coach your
colleagues, it can be hard to know where to start. But don't worry, the Bloomsbury CPD Library is
here to help! Divided into two unique sections, Teach Yourself and Train Others, these books are
perfect for individual teachers, middle leaders, and those looking to introduce whole-school CPD
training programmes. Striving to become a middle leader in your school? Already in a middle
leadership role but looking to excel? Then this book is for you! Taking an easy-to-follow,
chronological approach this book takes you through the five stages of your middle leadership career,
from interview preparation to those first steps in role. With a focus on long-term development and
progression of practice you are also provided with evaluation strategies and questionnaires, plus a
full set of training plans to run your own CPD sessions and help train other aspiring middle leaders.
The book is accompanied by PowerPoint slides available to download online for free and in total, it
offers 11 hours, 30 minutes of CPD, equating to a cost of just £2.00 per hour of training!
  good personal profile for cv: Readymade CVs Lynn Williams, 2012-04-03 This best-selling



guide sets out the ground rules for preparing a CV by showing how to select which details go in and
which stay out, how to lay out and present a CV and how to make a great first impression. It includes
sample CVs for a wide variety of jobs: practical, creative, administrative, sales and marketing,
technical and management, with online template CVs and covering letters ready for you to download
and customise. Readymade CVs also looks at specific 'tricky' situations such as getting your first job,
returning to work after a career break, continuing in work as a mature employee or after retirement.
With the addition of action words and positive phrases to help you put together the perfect CV for
any job or situation, this is a truly comprehensive and indispensable resource.
  good personal profile for cv: Seven Steps to a Successful Career Lucinda Becker, Felicity
Becker, 2016-04-07 Are you a student thinking about the next steps in your career or study? Are you
taking an employability module at university or are you just keen to learn more about how to get the
job you want? If you answered yes to any of the above, then this book is for you! Clear, focused and
strategic it is written as a series of FAQs and builds upon real student experiences. Designed to help
the modern student it offers pragmatic, jargon-free advice which will help you to move forward into
a successful job application or career change. Key features of the book include: Advice from current
students, graduates and employers Exercises designed to provide a ‘quick fix’ when faced with
challenges Checklists enabling you to record progress as you move through sections or tasks
Practical steps you can take to sustain momentum as you move through your studies. This is an ideal
guide to making the most of your skills, beating the competition and getting your ideal job! The
Student Success series are essential guides for students of all levels. From how to think critically
and write great essays to planning your dream career, the Student Success series helps you study
smarter and get the best from your time at university. Visit the SAGE Study Skills hub for tips and
resources for study success!
  good personal profile for cv: Career Skills David Littleford, John Halstead, Charles Mulraine,
2017-03-14 David Littleford, John Halstead and Charles Mulraine have over 60 years experience of
working with young people at the start of their careers. In this unique workbook, they offer the
reader the opportunity to develop the tools and techniques they will need to identify their personal
skill-sets and use them to sell themselves effectively at interview and beyond.
  good personal profile for cv: Theoretical and Practical Aspect of Scientific Study of
COMMUNICATION COMPETENCE Prof. Ram Lakhan Meena, 2022-01-22 Communicative
competence is a term in linguistics that refers to a language user's grammatical knowledge of
syntax, morphology, phonology and the like, as well as social knowledge about how and when to use
utterances appropriately. The debate has occurred regarding linguistic competence and
communicative competence in the second and foreign language teaching literature, and scholars
have found communicative competence as a superior model of language. The notion of
communicative competence is one of the theories that underlie the communicative approach to
foreign language teaching. Communicative competence in terms of three components; grammatical
competence: words and rules, sociolinguistic competence: appropriateness, strategic competence:
appropriate use of communication strategies. The scientific study of Communicative competence is
developing in a new dimension of language learning. Language teaching in various parts of the
global world is based on the idea that the goal of language acquisition is communicative
competence: the ability to use the language correctly and appropriately to accomplish
communication goals. The desired outcome of the language learning process is the ability to
communicate competently, not the ability to use the language exactly as a native speaker does but
also communicative competence is made up of four competence areas: linguistic, sociolinguistic,
discourse, and strategic. In the early stages of language learning, instructors and students may want
to keep in mind the goal of communicative efficiency: That learners should be able to make
themselves understood, using their current proficiency to the fullest. They should try to avoid
confusion in the message (due to faulty pronunciation, grammar, or vocabulary); avoid offending
communication partners (due to socially inappropriate style); and use strategies for recognizing and
managing communication breakdowns. Communication skill is the ability to use our physical and



mental faculties and previously learned conceptual frameworks about communication to move
toward the accomplishment of a given objective or goal. Communication skills fall into two
categories: initiating and consuming. Initiating communication skills include asking and answering
questions, adapting language, and speaking in public, to name a few. Consuming
  good personal profile for cv: Communicative English for Nurses , 3rd Edition - E-Book Shama
Lohumi, Rakesh Lohumi, 2021-09-22 Communicative English for Nurses provides a perfect solution
to the needs of nursing undergraduates.Based on the INC syllabus, it is an indispensable resource
for B.Sc. Nursing students. Students of M.Sc.Nursing and those going for NCLEX, TOEFL and IELTS
will also find it tremendously useful.The book has been written keeping in mind the requirements of
the modern Indian nurses to conversewell in English. As they serve in different national and
international locations, English is their only windowto the outside world. This book provides
comprehensive study material and practice exercises on Englishlanguage the way it is used in
day-to-day conversations in the hospital environment.
  good personal profile for cv: English for Nurses Shama Lohumi, 2015-07-15 What's New in
the Second Edition• More examples have been added in the chapters• Exercises have been
increased in several chapters• Several chapters like Narration and Voice have been revised for
better clarity of the concept• Chapters like Essay Writing and Comprehension have been revised to
include more health care scenarios
  good personal profile for cv: Building Your Portfolio Kath Owen, Margaret Watson,
2015-05-31 Thoroughly updated to reflect the new requirements of CILIP’s revamped suite of
Professional Registration qualifications, this is the essential ‘how to’ guide to producing a successful
portfolio. Reflecting on achievements and presenting evidence of enhanced knowledge and skills
underpin many professional and educational qualifications. Building a portfolio is key to recording
and demonstrating this professional development, and gaining official recognition in the form of
Professional Registration qualifications. Set out in a user-friendly format, and covering each element
of a portfolio, the guide is jam-packed with examples, useful hints and tips, personal contributions
from successful applicants, web links, and further reading to help you develop a top-notch portfolio.
The role of the VLE, new submission routes including e-submission and the new route to
Revalidation all clearly explained. Readership: Library and information practitioners working
towards any of the three levels of CILIP Professional Registration (Certification, Chartership,
Fellowship), candidates for Revalidation and those beginning their first job in the sector. Mentors,
employers of library and information staff, students of library and information science, and others
interested in effectively recording their continuing professional development.
  good personal profile for cv: Graduate CVs and Covering Letters Jenny Keaveney, Bruce
Woodcock, 2017-09-16 Based on feedback from recruiters and written by two experts in the field,
this handy guide is packed with tips on how to craft high quality CVs and covering letters. It features
practical guidance on content and appearance, and helps readers to communicate their skills and
capabilities effectively to prospective employers. It also includes annotated examples of creative,
academic, video and international CVs, alongside advice from recruiters and insights from students
and graduates. Exercises and quizzes are embedded into the text, providing students with additional
opportunities to hone their skills. This is an invaluable resource for students applying for
placements, internships, graduate jobs and postgraduate study, and recent graduates. It will also be
useful to careers advisors and staff involved in running employability, skills and career planning
modules.
  good personal profile for cv: Stand Out from the Crowd Eleanor Loughlin, Laura Dorian,
2019-10-10 This book takes a hands-on approach to skills development and will help your students to
stand out from the crowd, both during their studies and when applying for jobs. It supports students
in the development of key organisational and interpersonal skills, including time management,
teamwork and leadership, through activities and reflective tasks. It also provides practical guidance
on developing vital entrepreneurial attributes, such as critical thinking and problem solving, and
articulating these skills to prospective employers. This text is an essential resource for all students



looking to develop the skills, experience and attributes which are desired by today's employers. It is
also ideal for students on personal development planning and employability modules across all
disciplines and levels.
  good personal profile for cv: Business Communication: Concepts, Cases And
Applications Mukesh Chaturvedi, 2004-09 Most Books On Business Communication Focus, Mainly,
On What It Is Definition, Nature, Process, Form, Types, And So On. This Book, With Cases And
Applications, Besides Concepts, Shows For The First Time, How Total Communication Skills Can Be
Developed. The Book Propounds That Business Communication Skill Is Not Just A Managerial
Ability; It Is Also An Extraordinary Trait. Effective Business Communication Is Not Just
Purpose-Driven; It Is Also A Complete Strategy. Thus, It Is Not A Speaker Or Writer Who
Communicates; It Is The Total Individual, A Personality . Presented In A Reader-Friendly Style, The
Book Can Be Effectively Used By Students, Faculty And Executives For Teaching, Training And
Self-Development Equally Comfortably.
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