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**Mastering Manual Payroll in QuickBooks Desktop: A Step-by-Step Guide**

manual payroll in quickbooks desktop is a practical solution for small
business owners who prefer to manage employee payments without relying on
automated payroll services. While QuickBooks Desktop offers integrated
payroll options, many businesses opt to handle payroll manually to maintain
control, reduce costs, or accommodate unique pay structures. Understanding
how to effectively execute manual payroll in QuickBooks Desktop can save
time, reduce errors, and keep your financial records accurate.

In this article, we’ll explore the essentials of manual payroll, why some
businesses choose it, and how to set up and process payroll manually within
QuickBooks Desktop. Along the way, we’ll touch on useful tips and common
pitfalls to avoid, ensuring you get the most out of this approach.

Why Choose Manual Payroll in QuickBooks
Desktop?

Many entrepreneurs and small business owners wrestle with whether to use
automated payroll or handle it manually. Manual payroll in QuickBooks Desktop
is often favored because it offers:

Cost savings: Avoiding subscription fees for payroll services.

Flexibility: Tailoring paychecks for unique compensation structures and
off-cycle payments.

Control: Directly managing payroll calculations and tax withholdings.

Learning opportunity: Gaining a deeper understanding of payroll
processes and tax obligations.

However, manual payroll also means you’re responsible for calculating taxes,
deductions, and ensuring compliance with local laws. That makes accuracy and
attention to detail paramount.

Getting Started with Manual Payroll in
QuickBooks Desktop

Before diving into paycheck entries, it’s essential to prepare your
QuickBooks Desktop environment for manual payroll processing.

Setting Up Employees and Payroll Items

The foundation of successful manual payroll lies in accurate employee setup:



Employee Profiles: Enter each employee’s personal information, including
Social Security numbers, addresses, and payment details.

Payroll Items: Define wage types such as hourly rates, salaries,
bonuses, and deductions (e.g., health insurance, retirement
contributions).

Tax Setup: Manually input federal, state, and local tax rates applicable
to your region if QuickBooks is not automatically calculating them.

Even though you’re processing payroll manually, QuickBooks Desktop’s payroll
item list helps maintain consistency and clarity when entering paychecks.

Configuring Payroll Preferences

Ensure that your payroll preferences align with manual entry by navigating to
the Payroll & Employees menu and selecting Payroll Setup. Here you can:

Choose whether to track sick and vacation time.

Set default tax information.

Customize paycheck printing options.

Fine-tuning these settings will streamline your manual payroll workflow and
reduce mistakes.

How to Process Manual Payroll in QuickBooks
Desktop

With your employees and payroll items ready, it’s time to enter paychecks
manually.

Step 1: Access the Enter Payroll Information Screen

Go to the Employees menu and select Enter Payroll Information. Choose the
appropriate pay period and paycheck date. You’ll then select the employee for
whom you want to enter payroll details.

Step 2: Enter Hours and Earnings

Input the number of hours worked for hourly employees or the salary amount
for salaried workers. For bonuses or commissions, add additional payroll
items accordingly. Ensure that all deductions and contributions are manually



entered based on your calculations.

Step 3: Calculate and Verify Taxes

Since you’re managing payroll manually, you’ll need to calculate employee and
employer tax liabilities outside QuickBooks or using external tax tables.
Input the tax amounts in the appropriate fields, such as federal withholding,
Social Security, Medicare, and state taxes.

Step 4: Save and Review Paychecks

Once all information is entered, save the payroll entry. Review paycheck
summaries to ensure accuracy before printing or distributing pay stubs to
employees.

Managing Payroll Taxes and Reporting

One of the biggest challenges with manual payroll in QuickBooks Desktop is
staying compliant with tax regulations.

Tracking Tax Liabilities

Maintain detailed records of all tax withholdings and employer contributions.
You can set up payroll liability accounts in QuickBooks to track these
amounts, which simplifies reconciliation during tax payments.

Paying Payroll Taxes

Because QuickBooks isn’t automatically submitting taxes for you, it’s your
responsibility to remit federal, state, and local taxes on time. Use your
manual payroll records to prepare tax deposits and forms such as 941, W-2,
and state-specific filings.

Generating Payroll Reports

QuickBooks Desktop offers payroll reports that can be generated even when
payroll is processed manually. Utilize these reports to track wages, taxes,
and deductions over time, helping you monitor payroll expenses and prepare
for audits.

Tips for Efficient Manual Payroll in QuickBooks
Desktop



Implementing manual payroll successfully requires some best practices:

Double-check Calculations: Use spreadsheets or payroll calculators to
verify tax withholdings and net pay before entering data.

Maintain Consistent Pay Schedules: Establish regular pay periods to
simplify tracking and tax reporting.

Keep Up-to-Date with Tax Changes: Payroll tax rates and regulations can
change frequently; stay informed to avoid penalties.

Backup Your Data: Regularly back up your QuickBooks Desktop company file
to prevent data loss.

Document Your Process: Maintain detailed payroll records and
documentation to support tax filings and audits.

Common Challenges and How to Overcome Them

Manual payroll in QuickBooks Desktop can be rewarding but also comes with
hurdles.

Risk of Errors

Since you’re manually entering data, mistakes in tax calculations or payroll
item entries are common. To minimize errors, cross-reference your payroll
entries with external tax tables and maintain a checklist for each payroll
run.

Time-Consuming Process

Manual payroll can be labor-intensive, particularly as your business grows.
Consider using batch payroll entry features or partial automation tools
within QuickBooks to save time.

Compliance Concerns

Failure to comply with payroll tax laws can result in fines. Regularly
consult IRS guidelines, state agencies, or a payroll professional to ensure
compliance.

When to Consider Switching from Manual Payroll

While manual payroll in QuickBooks Desktop is suitable for certain business
sizes and structures, there comes a point when automation might be more



practical. If you find:

Your employee count is increasing rapidly.

Payroll tax filings are becoming overwhelming.

You’re missing deadlines or incurring penalties.

You want direct tax filing and payment services integrated with your
accounting software.

It might be time to explore QuickBooks’ full-service payroll options or
third-party payroll providers that integrate seamlessly with your QuickBooks
Desktop data.

---

Mastering manual payroll in QuickBooks Desktop empowers business owners to
take charge of their payroll process with precision and confidence. By
understanding the setup, execution, and tax implications, you can keep your
payroll accurate and compliant while maintaining control over your financial
operations.

Frequently Asked Questions

How do I set up manual payroll in QuickBooks Desktop?

To set up manual payroll in QuickBooks Desktop, go to the Employees menu,
select Payroll Center, then choose 'Start Payroll Setup'. Opt for 'Manual
Payroll' as your payroll method and enter employee details and pay
information manually.

Can I process payroll manually without subscribing to
QuickBooks Payroll service?

Yes, QuickBooks Desktop allows you to process payroll manually without a
subscription by entering payroll data yourself and calculating taxes
independently. However, you will need to manage tax calculations, filings,
and payments manually.

How do I enter employee hours for manual payroll in
QuickBooks Desktop?

In QuickBooks Desktop, go to the Employees menu, select Enter Time, then
choose Use Weekly Timesheet or Single Activity Timesheet. Enter the hours
worked manually and then proceed to create paychecks based on those hours.

How do I create paychecks manually in QuickBooks
Desktop?

Navigate to Employees > Pay Employees > Create Paychecks. Select the



employee, enter the pay period, hours worked, and any deductions or additions
manually, then review and save the paycheck.

How can I calculate payroll taxes manually in
QuickBooks Desktop?

QuickBooks Desktop does not automatically calculate taxes for manual payroll.
You will need to use current tax tables or external payroll tax calculators
to determine federal, state, and local taxes and enter those amounts manually
when creating paychecks.

Is it possible to print pay stubs when using manual
payroll in QuickBooks Desktop?

Yes, even with manual payroll, you can print pay stubs in QuickBooks Desktop.
After creating a paycheck, select the option to print pay stubs to provide
employees with their earnings and deductions details.

How do I record tax payments for manual payroll in
QuickBooks Desktop?

You need to record tax payments manually by creating checks or bills in
QuickBooks Desktop. Go to Banking > Write Checks or Vendors > Enter Bills,
select the tax agency as the payee, and enter the tax payment amount and
date.

What are the benefits of using manual payroll in
QuickBooks Desktop?

Manual payroll in QuickBooks Desktop offers flexibility and cost savings by
avoiding subscription fees. It allows small businesses to maintain control
over payroll data and customize payroll processing based on their specific
needs.

What are the risks or downsides of using manual
payroll in QuickBooks Desktop?

Manual payroll can increase the risk of errors in tax calculations and
filings, potentially leading to penalties. It also requires more time and
knowledge to manage payroll taxes and compliance without automated
assistance.

Additional Resources
**Mastering Manual Payroll in QuickBooks Desktop: An In-Depth Analysis**

manual payroll in quickbooks desktop remains a critical function for many
small to medium-sized businesses that prefer to maintain direct control over
their payroll processes rather than relying solely on automated or cloud-
based solutions. QuickBooks Desktop, a stalwart in the accounting software
arena, offers a manual payroll feature that allows users to input payroll
data directly, providing flexibility and customization tailored to unique
business needs. This article delves into the nuances of manual payroll in



QuickBooks Desktop, exploring its functionalities, advantages, challenges,
and best practices for effective implementation.

Understanding Manual Payroll in QuickBooks
Desktop

QuickBooks Desktop’s manual payroll function enables businesses to enter
payroll information manually without depending on an automated payroll
service provided by Intuit. This includes entering employee hours,
calculating wages, withholding taxes, and recording deductions by hand.
Unlike the integrated QuickBooks Payroll service, manual payroll requires
more hands-on management but offers heightened control over payroll data.

Manual payroll is particularly useful for businesses with irregular pay
schedules, unusual compensation structures, or those operating in
jurisdictions where payroll tax calculations are complex and not fully
supported by automated systems. Additionally, some organizations may opt for
manual payroll to avoid subscription fees associated with QuickBooks’
automated payroll services.

Key Features of Manual Payroll in QuickBooks Desktop

While QuickBooks Desktop is renowned for its comprehensive accounting
capabilities, its manual payroll feature encompasses several fundamental
tools:

Employee Setup and Maintenance: Users can add employee records including
pay rates, tax information, and deduction details.

Payroll Item Configuration: The software allows customization of payroll
items such as wages, bonuses, commissions, and tax withholdings.

Manual Entry of Payroll Data: Business owners or payroll professionals
input hours worked, salaries, and other compensation manually.

Paycheck Creation: QuickBooks generates paychecks or paycheck stubs
based on the entered data, which can then be printed or saved.

Tax Tracking: While tax calculations are manual, QuickBooks assists in
tracking tax liabilities and payments through payroll item setup.

Advantages of Using Manual Payroll in
QuickBooks Desktop

Choosing manual payroll over QuickBooks’ automated payroll service comes with
specific benefits:



Greater Flexibility and Customization

Manual payroll empowers businesses to tailor every payroll aspect to their
specific needs. This is particularly advantageous for companies with non-
standard pay structures, such as piece-rate workers, contractors, or
employees with unique benefit arrangements. The ability to manually input
data ensures that payroll reflects the exact compensation agreements without
relying on preset formulas.

Cost-Effectiveness

Opting for manual payroll reduces or eliminates the recurring fees associated
with QuickBooks’ payroll subscription services. For startups or small
businesses with straightforward payroll needs, this can represent significant
savings. Additionally, businesses that already have in-house payroll
expertise might find manual payroll a more economical choice.

Enhanced Control Over Payroll Data

Manual entry allows companies to audit and verify every piece of payroll
information before processing. This level of scrutiny can minimize errors and
provide a deeper understanding of payroll expenses and tax obligations.

Challenges and Considerations with Manual
Payroll

Despite its benefits, manual payroll in QuickBooks Desktop is not without
drawbacks. A nuanced understanding of these challenges is crucial for
businesses considering this approach.

Increased Risk of Errors

Manual data entry is inherently prone to human error. Mistakes in calculating
hours, tax withholdings, or deductions can lead to compliance issues,
incorrect paychecks, or penalties from tax authorities. Unlike automated
payroll services that update tax tables regularly, manual payroll requires
users to stay informed about tax law changes independently.

Time-Consuming Process

Manual payroll demands significant time investment. Each pay period involves
entering hours, calculating wages, and preparing paychecks without the
benefit of automation. For businesses with numerous employees, this can
quickly become burdensome, detracting from other operational priorities.



Limited Tax Filing Support

QuickBooks Desktop’s manual payroll does not include automatic tax form
filings or electronic tax payments. Users must handle tax deposits and
filings separately, increasing administrative workload and the possibility of
missing deadlines.

Best Practices for Efficient Manual Payroll
Management

To mitigate risks and optimize the use of manual payroll in QuickBooks
Desktop, businesses should consider the following best practices:

Stay Updated on Tax Regulations: Regularly consult IRS publications and1.
state tax agencies to ensure compliance with the latest payroll tax
rates and rules.

Use Payroll Worksheets: Maintain detailed worksheets to record employee2.
hours, pay rates, and deductions before entering data into QuickBooks.
This reduces errors during manual entry.

Establish a Payroll Calendar: Define clear payroll schedules and3.
deadlines for data entry, paycheck distribution, and tax payments to
maintain consistency and avoid late submissions.

Review Payroll Reports Thoroughly: Utilize QuickBooks’ reporting tools4.
to audit payroll transactions regularly, identifying discrepancies or
anomalies early.

Train Payroll Personnel: Ensure employees responsible for payroll5.
understand both QuickBooks software and payroll regulations to minimize
mistakes.

Back Up Data Frequently: Protect payroll records by maintaining regular6.
backups to prevent data loss.

Integrating Manual Payroll with QuickBooks’ Other
Features

While manual payroll requires hands-on data entry, QuickBooks Desktop’s
robust accounting modules complement payroll management. Users can link
payroll expenses directly to general ledger accounts, facilitating accurate
financial reporting and budgeting. Additionally, manual payroll data can
integrate with accounts payable for tax payments and employee reimbursements,
streamlining broader financial workflows.



Comparing Manual Payroll to Automated Payroll
Services in QuickBooks Desktop

A critical evaluation of manual payroll versus QuickBooks’ automated payroll
offerings sheds light on which solution suits different business scenarios.

Automation and Convenience: Automated payroll services calculate taxes,
file returns, and process payments, dramatically reducing administrative
overhead.

Cost Differences: Automated payroll involves monthly fees starting at
around $45 plus per-employee charges, whereas manual payroll typically
incurs no additional subscription costs.

Compliance Support: Automated services update tax tables automatically,
helping businesses stay compliant with minimal effort; manual payroll
places this responsibility on the user.

Customization: Manual payroll offers more granular control, essential
for complex or non-standard pay arrangements; automated payroll excels
with standard payroll scenarios.

Ultimately, businesses with simple, consistent payroll structures and a
preference for ease of use may benefit from automated payroll. Those
requiring bespoke payroll configurations or seeking to minimize costs might
lean toward manual payroll, provided they are prepared for the associated
responsibilities.

Conclusion: Navigating Manual Payroll in
QuickBooks Desktop

Manual payroll in QuickBooks Desktop presents a viable option for companies
desiring direct oversight of their payroll processes. By offering
flexibility, cost savings, and integration with accounting functions, it
caters to a niche segment of business users. Nonetheless, the increased risk
of errors and the demand for meticulous attention to tax compliance
underscore the importance of informed management.

Businesses opting for manual payroll should weigh the benefits against the
operational challenges and consider investing in proper training and
organizational processes. When managed diligently, manual payroll can coexist
effectively within QuickBooks Desktop’s ecosystem, ensuring accurate employee
compensation and sound financial management.

Manual Payroll In Quickbooks Desktop
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Desktop Pro 2022. 303 pages and 190 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to set up a QuickBooks company file, pay employees and vendors,
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Job Reports Time Tracking 1. Tracking Time and Printing a Blank Timesheet 2. Weekly Timesheets
3. Time/Enter Single Activity 4. Invoicing from Time Data 5. Using Time Reports 6. Tracking Vehicle
Mileage 7. Charging Customers for Mileage Payroll 1. The Payroll Process 2. Creating Payroll Items
3. Setting Employee Defaults 4. Setting Up Employee Payroll Information 5. Creating Payroll
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Termination Paychecks 9. Voiding Paychecks 10. Tracking Your Tax Liabilities 11. Paying Your
Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering Liability Refund Checks 14.
Process Payroll Forms 15. Tracking Workers Compensation Using Credit Card Accounts 1. Creating
Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and Paying Credit Cards
Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other Current Asset Account
3. Removing Value from Other Current Asset Accounts 4. Creating Fixed Asset Accounts 5. Creating
Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking Depreciation 8. The Fixed
Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an Owner’s Draw 3. Recording a
Capital Investment Writing Letters With QuickBooks 1. Using the Letters and Envelopes Wizard 2.
Editing Letter Templates Company Management 1. Viewing Your Company Information 2. Setting
Up Budgets 3. Using the To Do List 4. Using Reminders and Setting Preferences 5. Making General
Journal Entries 6. Using Payment Reminders 7. Receipt Management Using QuickBooks Tools 1.
Company File Cleanup 2. Exporting and Importing List Data Using IIF Files 3. Advanced Importing
of Excel Data 4. Updating QuickBooks 5. Using the Calculator 6. Using the Portable Company Files
7. Using the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The Lead Center 11. Moving
QuickBooks Desktop Using the Migrator Tool Using the Accountant’s Review 1. Creating an
Accountant’s Copy 2. Transferring an Accountant’s Copy 3. Importing Accountant’s 4. Removing
Restrictions Using the Help Menu 1. Using Help
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Bank Accounts 1. Using Registers 2. Writing Checks 3. Writing a Check for Inventory Items 4.
Printing Checks 5. Transferring Funds 6. Reconciling Accounts 7. Voiding Checks 8. Adding Bank
Feeds 9. Reviewing Bank Feed Transactions 10. Bank Feed Rules 11. Disconnecting Bank Feed
Accounts Paying Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable Register 3. Paying
Your Tax Agencies Reporting 1. Graph and Report Preferences 2. Using QuickReports 3. Using
QuickZoom 4. Preset Reports 5. Modifying a Report 6. Rearranging and Resizing Report Columns 7.
Memorizing a Report 8. Memorized Report Groups 9. Printing Reports 10. Batch Printing Forms
11.Exporting Reports to Excel 12. Saving Forms and Reports as PDF Files 13. Comment on a Report
14. Process Multiple Reports 15. Scheduled Reports Using Graphs 1. Using Graphs 2. Company
Snapshot Customizing Forms 1. Creating New Form Templates 2. Performing Basic Customization 3.
Performing Additional Customization 4. The Layout Designer 5. Changing the Grid and Margins in
the Layout Designer 6. Selecting Objects in the Layout Designer 7. Moving and Resizing Objects in
the Layout Designer 8. Formatting Objects in the Layout Designer 9. Copying Objects and
Formatting in the Layout Designer 10. Adding and Removing Objects in the Layout Designer 11.
Aligning and Stacking Objects in the Layout Designer 12. Resizing Columns in the Layout Designer
Estimating 1. Creating a Job 2. Creating an Estimate 3. Duplicating Estimates 4. Invoicing From
Estimates 5. Updating Job Statuses 6. Inactivating Estimates 7. Making Purchases for a Job 8.
Invoicing for Job Costs 9. Using Job Reports Time Tracking 1. Tracking Time and Printing a Blank
Timesheet 2. Weekly Timesheets 3. Time/Enter Single Activity 4. Invoicing from Time Data 5. Using
Time Reports 6. Tracking Vehicle Mileage 7. Charging Customers for Mileage Payroll 1. The Payroll
Process 2. Creating Payroll Items 3. Setting Employee Defaults 4. Setting Up Employee Payroll
Information 5. Creating Payroll Schedules 6. Creating Scheduled Paychecks 7. Creating
Unscheduled Paychecks 8. Creating Termination Paychecks 9. Voiding Paychecks 10. Tracking Your
Tax Liabilities 11. Paying Your Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering
Liability Refund Checks 14. Process Payroll Forms 15. Tracking Workers Compensation Using Credit
Card Accounts 1. Creating Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and
Paying Credit Cards Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other
Current Asset Account 3. Removing Value from Other Current Asset Accounts 4. Creating Fixed
Asset Accounts 5. Creating Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking
Depreciation 8. The Fixed Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an
Owner’s Draw 3. Recording a Capital Investment Writing Letters With QuickBooks 1. Using the



Letters and Envelopes Wizard 2. Editing Letter Templates Company Management 1. Viewing Your
Company Information 2. Setting Up Budgets 3. Using the To Do List 4. Using Reminders and Setting
Preferences 5. Making General Journal Entries 6. Using Payment Reminders 7. Receipt Management
Using QuickBooks Tools 1. Company File Cleanup 2. Exporting and Importing List Data Using IIF
Files 3. Advanced Importing of Excel Data 4. Updating QuickBooks 5. Using the Calculator 6. Using
the Portable Company Files 7. Using the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The
Lead Center 11. Moving QuickBooks Desktop Using the Migrator Tool Using the Accountant’s
Review 1. Creating an Accountant’s Copy 2. Transferring an Accountant’s Copy 3. Importing
Accountant’s 4. Removing Restrictions Using the Help Menu 1. Using Help
  manual payroll in quickbooks desktop: QuickBooks Desktop Pro 2021 Training Manual
Classroom in a Book TeachUcomp , 2020-12-17 Complete classroom training manual for
QuickBooks Desktop Pro 2021. 301 pages and 190 individual topics. Includes practice exercises and
keyboard shortcuts. You will learn how to set up a QuickBooks company file, pay employees and
vendors, create custom reports, reconcile your accounts, use estimating, time tracking and much
more. Topics Covered: The QuickBooks Environment 1. The Home Page and Insight Tabs 2. The
Centers 3. The Menu Bar and Keyboard Shortcuts 4. The Open Window List 5. The Icon Bar 6.
Customizing the Icon Bar 7. The Chart of Accounts 8. Accounting Methods 9. Financial Reports
Creating a QuickBooks Company File 1. Using Express Start 2. Using the EasyStep Interview 3.
Returning to the Easy Step Interview 4. Creating a Local Backup Copy 5. Restoring a Company File
from a Local Backup Copy 6. Setting Up Users 7. Single and Multiple User Modes 8. Closing
Company Files 9. Opening a Company File Using Lists 1. Using Lists 2. The Chart of Accounts 3. The
Customers & Jobs List 4. The Employees List 5. The Vendors List 6. Using Custom Fields 7. Sorting
List 8. Inactivating and Reactivating List Items 9. Printing Lists 10. Renaming & Merging List Items
11. Adding Multiple List Entries from Excel Setting Up Sales Tax 1. The Sales Tax Process 2.
Creating Tax Agencies 3. Creating Individual Sales Tax Items 4. Creating a Sales Tax Group 5.
Setting Sales Tax Preferences 6. Indicating Taxable & Non-taxable Customers and Items Setting Up
Inventory Items 1. Setting Up Inventory 2. Creating Inventory Items 3. Creating a Purchase Order 4.
Receiving Items with a Bill 5. Entering Item Receipts 6. Matching Bills to Item Receipts 7. Adjusting
Inventory Setting Up Other Items 1. Service Items 2. Non-Inventory Items 3. Other Charges 4.
Subtotals 5. Groups 6. Discounts 7. Payments 8. Changing Item Prices Basic Sales 1. Selecting a
Sales Form 2. Creating an Invoice 3. Creating Batch Invoices 4. Creating a Sales Receipt 5. Finding
Transaction Forms 6. Previewing Sales Forms 7. Printing Sales Forms Using Price Levels 1. Using
Price Levels Creating Billing Statements 1. Setting Finance Charge Defaults 2. Entering Statement
Charges 3. Applying Finance Charges and Creating Statements Payment Processing 1. Recording
Customer Payments 2. Entering a Partial Payment 3. Applying One Payment to Multiple Invoices 4.
Entering Overpayments 5. Entering Down Payments or Prepayments 6. Applying Customer Credits
7. Making Deposits 8. Handling Bounced Checks 9. Automatically Transferring Credits Between Jobs
10. Manually Transferring Credits Between Jobs Handling Refunds 1. Creating a Credit Memo and
Refund Check 2. Refunding Customer Payments Entering and Paying Bills 1. Setting Billing
Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill Payment Discounts 5. Entering a Vendor
Credit 6. Applying a Vendor Credit Using Bank Accounts 1. Using Registers 2. Writing Checks 3.
Writing a Check for Inventory Items 4. Printing Checks 5. Transferring Funds 6. Reconciling
Accounts 7. Voiding Checks Paying Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable
Register 3. Paying Your Tax Agencies Reporting 1. Graph and Report Preferences 2. Using
QuickReports 3. Using QuickZoom 4. Preset Reports 5. Modifying a Report 6. Rearranging and
Resizing Report Columns 7. Memorizing a Report 8. Memorized Report Groups 9. Printing Reports
10. Batch Printing Forms 11. Exporting Reports to Excel 12. Saving Forms and Reports as PDF Files
13. Comment on a Report 14. Process Multiple Reports 15. Scheduled Reports Using Graphs 1.
Using Graphs 2. Company Snapshot Customizing Forms 1. Creating New Form Templates 2.
Performing Basic Customization 3. Performing Additional Customization 4. The Layout Designer 5.
Changing the Grid and Margins in the Layout Designer 6. Selecting Objects in the Layout Designer



7. Moving and Resizing Objects in the Layout Designer 8. Formatting Objects in the Layout Designer
9. Copying Objects and Formatting in the Layout Designer 10. Adding and Removing Objects in the
Layout Designer 11. Aligning and Stacking Objects in the Layout Designer 12. Resizing Columns in
the Layout Designer Estimating 1. Creating a Job 2. Creating an Estimate 3. Duplicating Estimates 4.
Invoicing From Estimates 5. Updating Job Statuses 6. Inactivating Estimates 7. Making Purchases
for a Job 8. Invoicing for Job Costs 9. Using Job Reports Time Tracking 1. Tracking Time and Printing
a Blank Timesheet 2. Weekly Timesheets 3. Time/Enter Single Activity 4. Invoicing from Time Data
5. Using Time Reports 6. Tracking Vehicle Mileage 7. Charging Customers for Mileage Payroll 1.
The Payroll Process 2. Creating Payroll Items 3. Setting Employee Defaults 4. Setting Up Employee
Payroll Information 5. Creating Payroll Schedules 6. Creating Scheduled Paychecks 7. Creating
Unscheduled Paychecks 8. Creating Termination Paychecks 9. Voiding Paychecks 10. Tracking Your
Tax Liabilities 11. Paying Your Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering
Liability Refund Checks 14. Process Payroll Forms 15. Tracking Workers Compensation Using Credit
Card Accounts 1. Creating Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and
Paying Credit Cards Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other
Current Asset Account 3. Removing Value from Other Current Asset Accounts 4. Creating Fixed
Asset Accounts 5. Creating Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking
Depreciation 8. The Loan Manager 9. The Fixed Asset Item List Equity Accounts 1. Equity Accounts
2. Recording an Owner's Draw 3. Recording a Capital Investment Writing Letters With QuickBooks
1. Using the Letters and Envelopes Wizard 2. Editing Letter Templates Company Management 1.
Viewing Your Company Information 2. Setting Up Budgets 3. Using the To Do List 4. Using
Reminders and Setting Preferences 5. Making General Journal Entries 6. Using the Cash Flow
Projector 7. Using Payment Reminders 8. Receipt Management Using QuickBooks Tools 1. Company
File Cleanup 2. Exporting and Importing List Data Using IIF Files 3. Advanced Importing of Excel
Data 4. Updating QuickBooks 5. Using the Calculator 6. Using the Portable Company Files 7. Using
the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The Lead Center 11. Moving QuickBooks
Desktop Using the Migrator Tool Using the Accountant's Review 1. Creating an Accountant's Copy 2.
Transferring an Accountant's Copy 3. Importing Accountant's 4. Removing Restrictions Using the
Help Menu 1. Using Help
  manual payroll in quickbooks desktop: QuickBooks Desktop Pro 2020 Training Manual
Classroom in a Book TeachUcomp , 2019-10-01 Complete classroom training manual for QuickBooks
Desktop Pro 2020. 296 pages and 189 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to set up a QuickBooks company file, pay employees and vendors,
create custom reports, reconcile your accounts, use estimating, time tracking and much more.
Topics Covered: The QuickBooks Environment 1. The Home Page and Insight Tabs 2. The Centers 3.
The Menu Bar and Keyboard Shortcuts 4. The Open Window List 5. The Icon Bar 6. Customizing the
Icon Bar 7. The Chart of Accounts 8. Accounting Methods 9. Financial Reports Creating a
QuickBooks Company File 1. Using Express Start 2. Using the EasyStep Interview 3. Returning to
the Easy Step Interview 4. Creating a Local Backup Copy 5. Restoring a Company File from a Local
Backup Copy 6. Setting Up Users 7. Single and Multiple User Modes 8. Closing Company Files 9.
Opening a Company File Using Lists 1. Using Lists 2. The Chart of Accounts 3. The Customers &
Jobs List 4. The Employees List 5. The Vendors List 6. Using Custom Fields 7. Sorting List 8.
Inactivating and Reactivating List Items 9. Printing Lists 10. Renaming & Merging List Items 11.
Adding Multiple List Entries from Excel Setting Up Sales Tax 1. The Sales Tax Process 2. Creating
Tax Agencies 3. Creating Individual Sales Tax Items 4. Creating a Sales Tax Group 5. Setting Sales
Tax Preferences 6. Indicating Taxable & Non-taxable Customers and Items Setting Up Inventory
Items 1. Setting Up Inventory 2. Creating Inventory Items 3. Creating a Purchase Order 4. Receiving
Items with a Bill 5. Entering Item Receipts 6. Matching Bills to Item Receipts 7. Adjusting Inventory
Setting Up Other Items 1. Service Items 2. Non-Inventory Items 3. Other Charges 4. Subtotals 5.
Groups 6. Discounts 7. Payments 8. Changing Item Prices Basic Sales 1. Selecting a Sales Form 2.
Creating an Invoice 3. Creating Batch Invoices 4. Creating a Sales Receipt 5. Finding Transaction



Forms 6. Previewing Sales Forms 7. Printing Sales Forms Using Price Levels 1. Using Price Levels
Creating Billing Statements 1. Setting Finance Charge Defaults 2. Entering Statement Charges 3.
Applying Finance Charges and Creating Statements Payment Processing 1. Recording Customer
Payments 2. Entering a Partial Payment 3. Applying One Payment to Multiple Invoices 4. Entering
Overpayments 5. Entering Down Payments or Prepayments 6. Applying Customer Credits 7. Making
Deposits 8. Handling Bounced Checks 9. Automatically Transferring Credits Between Jobs 10.
Manually Transferring Credits Between Jobs Handling Refunds 1. Creating a Credit Memo and
Refund Check 2. Refunding Customer Payments Entering and Paying Bills 1. Setting Billing
Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill Payment Discounts 5. Entering a Vendor
Credit 6. Applying a Vendor Credit Using Bank Accounts 1. Using Registers 2. Writing Checks 3.
Writing a Check for Inventory Items 4. Printing Checks 5. Transferring Funds 6. Reconciling
Accounts 7. Voiding Checks Paying Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable
Register 3. Paying Your Tax Agencies Reporting 1. Graph and Report Preferences 2. Using
QuickReports 3. Using QuickZoom 4. Preset Reports 5. Modifying a Report 6. Rearranging and
Resizing Report Columns 7. Memorizing a Report 8. Memorized Report Groups 9. Printing Reports
10. Batch Printing Forms 11. Exporting Reports to Excel 12. Saving Forms and Reports as PDF Files
13. Comment on a Report 14. Process Multiple Reports 15. Scheduled Reports Using Graphs 1.
Using Graphs 2. Company Snapshot Customizing Forms 1. Creating New Form Templates 2.
Performing Basic Customization 3. Performing Additional Customization 4. The Layout Designer 5.
Changing the Grid and Margins in the Layout Designer 6. Selecting Objects in the Layout Designer
7. Moving and Resizing Objects in the Layout Designer 8. Formatting Objects in the Layout Designer
9. Copying Objects and Formatting in the Layout Designer 10. Adding and Removing Objects in the
Layout Designer 11. Aligning and Stacking Objects in the Layout Designer 12. Resizing Columns in
the Layout Designer Estimating 1. Creating a Job 2. Creating an Estimate 3. Duplicating Estimates 4.
Invoicing From Estimates 5. Updating Job Statuses 6. Inactivating Estimates 7. Making Purchases
for a Job 8. Invoicing for Job Costs 9. Using Job Reports Time Tracking 1. Tracking Time and Printing
a Blank Timesheet 2. Weekly Timesheets 3. Time/Enter Single Activity 4. Invoicing from Time Data
5. Using Time Reports 6. Tracking Vehicle Mileage 7. Charging Customers for Mileage Payroll 1.
The Payroll Process 2. Creating Payroll Items 3. Setting Employee Defaults 4. Setting Up Employee
Payroll Information 5. Creating Payroll Schedules 6. Creating Scheduled Paychecks 7. Creating
Unscheduled Paychecks 8. Creating Termination Paychecks 9. Voiding Paychecks 10. Tracking Your
Tax Liabilities 11. Paying Your Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering
Liability Refund Checks 14. Process Payroll Forms 15. Tracking Workers Compensation Using Credit
Card Accounts 1. Creating Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and
Paying Credit Cards Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other
Current Asset Account 3. Removing Value from Other Current Asset Accounts 4. Creating Fixed
Asset Accounts 5. Creating Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking
Depreciation 8. The Loan Manager 9. The Fixed Asset Item List Equity Accounts 1. Equity Accounts
2. Recording an Owner's Draw 3. Recording a Capital Investment Writing Letters With QuickBooks
1. Using the Letters and Envelopes Wizard 2. Editing Letter Templates Company Management 1.
Viewing Your Company Information 2. Setting Up Budgets 3. Using the To Do List 4. Using
Reminders and Setting Preferences 5. Making General Journal Entries 6. Using the Cash Flow
Projector 7. Using Payment Reminders Using QuickBooks Tools 1. Company File Cleanup 2.
Exporting and Importing List Data Using IIF Files 3. Advanced Importing of Excel Data 4. Updating
QuickBooks 5. Using the Calculator 6. Using the Portable Company Files 7. Using the Calendar 8.
The Income Tracker 9. The Bill Tracker 10. The Lead Center 11. Moving QuickBooks Desktop Using
the Migrator Tool Using the Accountant's Review 1. Creating an Accountant's Copy 2. Transferring
an Accountant's Copy 3. Importing Accountant's 4. Removing Restrictions Using the Help Menu 1.
Using Help
  manual payroll in quickbooks desktop: QuickBooks Pro 2024 for Lawyers Training
Manual Classroom in a Book TeachUcomp, Complete classroom training manual for QuickBooks



Pro 2024 for Lawyers. Full classroom manual in one book. 351 pages and 213 individual topics.
Includes practice exercises and keyboard shortcuts. You will learn how to create and effectively
manage a legal company file as well as use QuickBooks for trust accounting. In addition, you’ll
receive our complete QuickBooks curriculum. Topics Covered: The QuickBooks Environment 1. The
Home Page 2. The Centers 3. The Menu Bar and Keyboard Shortcuts 4. The Open Window List 5.
The Icon Bar 6. Customizing the Icon Bar 7. The Chart of Accounts 8. Accounting Methods 9.
Financial Reports Creating a QuickBooks Company File 1. Using Express Start 2. Using the
EasyStep Interview 3. Returning to the Easy Step Interview 4. Creating a Local Backup Copy 5.
Restoring a Company File from a Local Backup Copy 6. Setting Up Users 7. Single and Multiple User
Modes 8. Closing Company Files 9. Opening a Company File Using Lists 1. Using Lists 2. The Chart
of Accounts 3. The Customers & Jobs List 4. The Employees List 5. The Vendors List 6. Using
Custom Fields 7. Sorting List 8. Inactivating and Reactivating List Items 9. Printing Lists 10.
Renaming & Merging List Items 11. Adding Multiple List Entries from Excel 12. Customer Groups
Setting Up Sales Tax 1. The Sales Tax Process 2. Creating Tax Agencies 3. Creating Individual Sales
Tax Items 4. Creating a Sales Tax Group 5. Setting Sales Tax Preferences 6. Indicating Taxable &
Non-taxable Customers and Items Setting Up Inventory Items 1. Setting Up Inventory 2. Creating
Inventory Items 3. Creating a Purchase Order 4. Receiving Items with a Bill 5. Entering Item
Receipts 6. Matching Bills to Item Receipts 7. Adjusting Inventory Setting Up Other Items 1. Service
Items 2. Non-Inventory Items 3. Other Charges 4. Subtotals 5. Groups 6. Discounts 7. Payments 8.
Changing Item Prices Basic Sales 1. Selecting a Sales Form 2. Creating an Invoice 3. Creating Batch
Invoices 4. Creating a Sales Receipt 5. Finding Transaction Forms 6. Previewing Sales Forms 7.
Printing Sales Forms Using Price Levels 1. Using Price Levels Creating Billing Statements 1. Setting
Finance Charge Defaults 2. Entering Statement Charges 3. Applying Finance Charges and Creating
Statements Payment Processing 1. Recording Customer Payments 2. Entering a Partial Payment 3.
Applying One Payment to Multiple Invoices 4. Entering Overpayments 5. Entering Down Payments
or Prepayments 6. Applying Customer Credits 7. Making Deposits 8. Handling Bounced Checks 9.
Automatically Transferring Credits Between Jobs 10. Manually Transferring Credits Between Jobs
Handling Refunds 1. Creating a Credit Memo and Refund Check 2. Refunding Customer Payments
Entering and Paying Bills 1. Setting Billing Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill
Payment Discounts 5. Entering a Vendor Credit 6. Applying a Vendor Credit 7. Upload and Review
Bills Using Bank Accounts 1. Using Registers 2. Writing Checks 3. Writing a Check for Inventory
Items 4. Printing Checks 5. Transferring Funds 6. Reconciling Accounts 7. Voiding Checks 8. Adding
Bank Feeds 9. Reviewing Bank Feed Transactions 10. Bank Feed Rules 11. Disconnecting Bank Feed
Accounts Paying Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable Register 3. Paying
Your Tax Agencies Reporting 1. Graph and Report Preferences 2. Using QuickReports 3. Using
QuickZoom 4. Preset Reports 5. Modifying a Report 6. Rearranging and Resizing Report Columns 7.
Memorizing a Report 8. Memorized Report Groups 9. Printing Reports 10. Batch Printing Forms
11.Exporting Reports to Excel 12. Saving Forms and Reports as PDF Files 13. Comment on a Report
14. Process Multiple Reports 15. Scheduled Reports Using Graphs 1. Using Graphs 2. Company
Snapshot Customizing Forms 1. Creating New Form Templates 2. Performing Basic Customization 3.
Performing Additional Customization 4. The Layout Designer 5. Changing the Grid and Margins in
the Layout Designer 6. Selecting Objects in the Layout Designer 7. Moving and Resizing Objects in
the Layout Designer 8. Formatting Objects in the Layout Designer 9. Copying Objects and
Formatting in the Layout Designer 10. Adding and Removing Objects in the Layout Designer 11.
Aligning and Stacking Objects in the Layout Designer 12. Resizing Columns in the Layout Designer
Estimating 1. Creating a Job 2. Creating an Estimate 3. Duplicating Estimates 4. Invoicing From
Estimates 5. Updating Job Statuses 6. Inactivating Estimates 7. Making Purchases for a Job 8.
Invoicing for Job Costs 9. Using Job Reports Time Tracking 1. Tracking Time and Printing a Blank
Timesheet 2. Weekly Timesheets 3. Time/Enter Single Activity 4. Invoicing from Time Data 5. Using
Time Reports 6. Tracking Vehicle Mileage 7. Charging Customers for Mileage Payroll 1. The Payroll
Process 2. Creating Payroll Items 3. Setting Employee Defaults 4. Setting Up Employee Payroll



Information 5. Creating Payroll Schedules 6. Creating Scheduled Paychecks 7. Creating
Unscheduled Paychecks 8. Creating Termination Paychecks 9. Voiding Paychecks 10. Tracking Your
Tax Liabilities 11. Paying Your Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering
Liability Refund Checks 14. Process Payroll Forms 15. Tracking Workers Compensation Using Credit
Card Accounts 1. Creating Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and
Paying Credit Cards Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other
Current Asset Account 3. Removing Value from Other Current Asset Accounts 4. Creating Fixed
Asset Accounts 5. Creating Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking
Depreciation 8. The Fixed Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an
Owner’s Draw 3. Recording a Capital Investment Writing Letters With QuickBooks 1. Using the
Letters and Envelopes Wizard 2. Editing Letter Templates Company Management 1. Viewing Your
Company Information 2. Setting Up Budgets 3. Using the To Do List 4. Using Reminders and Setting
Preferences 5. Making General Journal Entries 6. Using Payment Reminders 7. Receipt Management
Using QuickBooks Tools 1. Company File Cleanup 2. Exporting and Importing List Data Using IIF
Files 3. Advanced Importing of Excel Data 4. Updating QuickBooks 5. Using the Calculator 6. Using
the Portable Company Files 7. Using the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The
Lead Center 11. Moving QuickBooks Desktop Using the Migrator Tool Using the Accountant’s
Review 1. Creating an Accountant’s Copy 2. Transferring an Accountant’s Copy 3. Importing
Accountant’s 4. Removing Restrictions Using the Help Menu 1. Using Help Creating a Legal
Company File 1. Making a Legal Company Using Express Start 2. Making a Legal Company Using
the EasyStep Interview 3. Reviewing the Default Chart of Accounts 4. Entering Vendors 5. Entering
Clients and Cases 6. Enabling Class Tracking for Law Firms 7. Creating Billing Line Items Setting up
a Trust Account 1. What is an IOLTA? 2. Creating Accounts for Trust Management 3. Creating Items
for Trust Management Managing a Trust Account 1. Depositing Client Money into the Client Trust
Account 2. Entering Bills to Pay from the Trust Account 3. Recording Bills for Office Expenses 4.
Paying Bills from the Client Trust Account 5. Using a Client Trust Credit Card 6. Time Tracking and
Invoicing for Legal Professionals 7. Paying the Law Firm’s Invoices Using the Client Funds 8.
Refunding Unused Client Trust Account Funds 9. Escheated Trust Funds Trust Account Reporting 1.
Creating a Trust Account Liability Proof Report 2. Creating a Trust Liability Balances by Client
Report 3. Creating a Client Ledger Report 4. Creating an Account Journal Report
  manual payroll in quickbooks desktop: QuickBooks Pro 2023 for Lawyers Training
Manual Classroom in a Book TeachUcomp , Complete classroom training manual for QuickBooks
Pro 2023 for Lawyers. Full classroom manual in one book. 351 pages and 213 individual topics.
Includes practice exercises and keyboard shortcuts. You will learn how to create and effectively
manage a legal company file as well as use QuickBooks for trust accounting. In addition, you’ll
receive our complete QuickBooks curriculum. Topics Covered: The QuickBooks Environment 1. The
Home Page 2. The Centers 3. The Menu Bar and Keyboard Shortcuts 4. The Open Window List 5.
The Icon Bar 6. Customizing the Icon Bar 7. The Chart of Accounts 8. Accounting Methods 9.
Financial Reports Creating a QuickBooks Company File 1. Using Express Start 2. Using the
EasyStep Interview 3. Returning to the Easy Step Interview 4. Creating a Local Backup Copy 5.
Restoring a Company File from a Local Backup Copy 6. Setting Up Users 7. Single and Multiple User
Modes 8. Closing Company Files 9. Opening a Company File Using Lists 1. Using Lists 2. The Chart
of Accounts 3. The Customers & Jobs List 4. The Employees List 5. The Vendors List 6. Using
Custom Fields 7. Sorting List 8. Inactivating and Reactivating List Items 9. Printing Lists 10.
Renaming & Merging List Items 11. Adding Multiple List Entries from Excel 12. Customer Groups
Setting Up Sales Tax 1. The Sales Tax Process 2. Creating Tax Agencies 3. Creating Individual Sales
Tax Items 4. Creating a Sales Tax Group 5. Setting Sales Tax Preferences 6. Indicating Taxable &
Non-taxable Customers and Items Setting Up Inventory Items 1. Setting Up Inventory 2. Creating
Inventory Items 3. Creating a Purchase Order 4. Receiving Items with a Bill 5. Entering Item
Receipts 6. Matching Bills to Item Receipts 7. Adjusting Inventory Setting Up Other Items 1. Service
Items 2. Non-Inventory Items 3. Other Charges 4. Subtotals 5. Groups 6. Discounts 7. Payments 8.



Changing Item Prices Basic Sales 1. Selecting a Sales Form 2. Creating an Invoice 3. Creating Batch
Invoices 4. Creating a Sales Receipt 5. Finding Transaction Forms 6. Previewing Sales Forms 7.
Printing Sales Forms Using Price Levels 1. Using Price Levels Creating Billing Statements 1. Setting
Finance Charge Defaults 2. Entering Statement Charges 3. Applying Finance Charges and Creating
Statements Payment Processing 1. Recording Customer Payments 2. Entering a Partial Payment 3.
Applying One Payment to Multiple Invoices 4. Entering Overpayments 5. Entering Down Payments
or Prepayments 6. Applying Customer Credits 7. Making Deposits 8. Handling Bounced Checks 9.
Automatically Transferring Credits Between Jobs 10. Manually Transferring Credits Between Jobs
Handling Refunds 1. Creating a Credit Memo and Refund Check 2. Refunding Customer Payments
Entering and Paying Bills 1. Setting Billing Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill
Payment Discounts 5. Entering a Vendor Credit 6. Applying a Vendor Credit 7. Upload and Review
Bills Using Bank Accounts 1. Using Registers 2. Writing Checks 3. Writing a Check for Inventory
Items 4. Printing Checks 5. Transferring Funds 6. Reconciling Accounts 7. Voiding Checks 8. Adding
Bank Feeds 9. Reviewing Bank Feed Transactions 10. Bank Feed Rules 11. Disconnecting Bank Feed
Accounts Paying Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable Register 3. Paying
Your Tax Agencies Reporting 1. Graph and Report Preferences 2. Using QuickReports 3. Using
QuickZoom 4. Preset Reports 5. Modifying a Report 6. Rearranging and Resizing Report Columns 7.
Memorizing a Report 8. Memorized Report Groups 9. Printing Reports 10. Batch Printing Forms
11.Exporting Reports to Excel 12. Saving Forms and Reports as PDF Files 13. Comment on a Report
14. Process Multiple Reports 15. Scheduled Reports Using Graphs 1. Using Graphs 2. Company
Snapshot Customizing Forms 1. Creating New Form Templates 2. Performing Basic Customization 3.
Performing Additional Customization 4. The Layout Designer 5. Changing the Grid and Margins in
the Layout Designer 6. Selecting Objects in the Layout Designer 7. Moving and Resizing Objects in
the Layout Designer 8. Formatting Objects in the Layout Designer 9. Copying Objects and
Formatting in the Layout Designer 10. Adding and Removing Objects in the Layout Designer 11.
Aligning and Stacking Objects in the Layout Designer 12. Resizing Columns in the Layout Designer
Estimating 1. Creating a Job 2. Creating an Estimate 3. Duplicating Estimates 4. Invoicing From
Estimates 5. Updating Job Statuses 6. Inactivating Estimates 7. Making Purchases for a Job 8.
Invoicing for Job Costs 9. Using Job Reports Time Tracking 1. Tracking Time and Printing a Blank
Timesheet 2. Weekly Timesheets 3. Time/Enter Single Activity 4. Invoicing from Time Data 5. Using
Time Reports 6. Tracking Vehicle Mileage 7. Charging Customers for Mileage Payroll 1. The Payroll
Process 2. Creating Payroll Items 3. Setting Employee Defaults 4. Setting Up Employee Payroll
Information 5. Creating Payroll Schedules 6. Creating Scheduled Paychecks 7. Creating
Unscheduled Paychecks 8. Creating Termination Paychecks 9. Voiding Paychecks 10. Tracking Your
Tax Liabilities 11. Paying Your Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering
Liability Refund Checks 14. Process Payroll Forms 15. Tracking Workers Compensation Using Credit
Card Accounts 1. Creating Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and
Paying Credit Cards Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other
Current Asset Account 3. Removing Value from Other Current Asset Accounts 4. Creating Fixed
Asset Accounts 5. Creating Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking
Depreciation 8. The Fixed Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an
Owner’s Draw 3. Recording a Capital Investment Writing Letters With QuickBooks 1. Using the
Letters and Envelopes Wizard 2. Editing Letter Templates Company Management 1. Viewing Your
Company Information 2. Setting Up Budgets 3. Using the To Do List 4. Using Reminders and Setting
Preferences 5. Making General Journal Entries 6. Using Payment Reminders 7. Receipt Management
Using QuickBooks Tools 1. Company File Cleanup 2. Exporting and Importing List Data Using IIF
Files 3. Advanced Importing of Excel Data 4. Updating QuickBooks 5. Using the Calculator 6. Using
the Portable Company Files 7. Using the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The
Lead Center 11. Moving QuickBooks Desktop Using the Migrator Tool Using the Accountant’s
Review 1. Creating an Accountant’s Copy 2. Transferring an Accountant’s Copy 3. Importing
Accountant’s 4. Removing Restrictions Using the Help Menu 1. Using Help Creating a Legal



Company File 1. Making a Legal Company Using Express Start 2. Making a Legal Company Using
the EasyStep Interview 3. Reviewing the Default Chart of Accounts 4. Entering Vendors 5. Entering
Clients and Cases 6. Enabling Class Tracking for Law Firms 7. Creating Billing Line Items Setting up
a Trust Account 1. What is an IOLTA? 2. Creating Accounts for Trust Management 3. Creating Items
for Trust Management Managing a Trust Account 1. Depositing Client Money into the Client Trust
Account 2. Entering Bills to Pay from the Trust Account 3. Recording Bills for Office Expenses 4.
Paying Bills from the Client Trust Account 5. Using a Client Trust Credit Card 6. Time Tracking and
Invoicing for Legal Professionals 7. Paying the Law Firm’s Invoices Using the Client Funds 8.
Refunding Unused Client Trust Account Funds 9. Escheated Trust Funds Trust Account Reporting 1.
Creating a Trust Account Liability Proof Report 2. Creating a Trust Liability Balances by Client
Report 3. Creating a Client Ledger Report 4. Creating an Account Journal Report
  manual payroll in quickbooks desktop: QuickBooks Pro 2020 for Lawyers Training
Manual Classroom in a Book TeachUcomp , 2019-10-27 Complete classroom training manuals for
QuickBooks Pro 2020 for Lawyers. Full classroom manual in one book. 344 pages and 212 individual
topics. Includes practice exercises and keyboard shortcuts. You will learn how to create and
effectively manage a legal company file as well as use QuickBooks for trust accounting. In addition,
you’ll receive our complete QuickBooks curriculum. Topics Covered: The QuickBooks Environment
1. The Home Page and Insights Tabs 2. The Centers 3. The Menu Bar and Keyboard Shortcuts 4. The
Open Window List 5. The Icon Bar 6. Customizing the Icon Bar 7. The Chart of Accounts 8.
Accounting Methods 9. Financial Reports Creating a QuickBooks Company File 1. Using Express
Start 2. Using the EasyStep Interview 3. Returning to the Easy Step Interview 4. Creating a Local
Backup Copy 5. Restoring a Company File from a Local Backup Copy 6. Setting Up Users 7. Single
and Multiple User Modes 8. Closing Company Files 9. Opening a Company File Using Lists 1. Using
Lists 2. The Chart of Accounts 3. The Customers & Jobs List 4. The Employees List 5. The Vendors
List 6. Using Custom Fields 7. Sorting List 8. Inactivating and Reactivating List Items 9. Printing
Lists 10. Renaming & Merging List Items 11. Adding Multiple List Entries from Excel Setting Up
Sales Tax 1. The Sales Tax Process 2. Creating Tax Agencies 3. Creating Individual Sales Tax Items
4. Creating a Sales Tax Group 5. Setting Sales Tax Preferences 6. Indicating Taxable & Non-taxable
Customers and Items Setting Up Inventory Items 1. Setting Up Inventory 2. Creating Inventory
Items 3. Creating a Purchase Order 4. Receiving Items with a Bill 5. Entering Item Receipts 6.
Matching Bills to Item Receipts 7. Adjusting Inventory Setting Up Other Items 1. Service Items 2.
Non-Inventory Items 3. Other Charges 4. Subtotals 5. Groups 6. Discounts 7. Payments 8. Changing
Item Prices Basic Sales 1. Selecting a Sales Form 2. Creating an Invoice 3. Creating Batch Invoices
4. Creating a Sales Receipt 5. Finding Transaction Forms 6. Previewing Sales Forms 7. Printing
Sales Forms Using Price Levels 1. Using Price Levels Creating Billing Statements 1. Setting Finance
Charge Defaults 2. Entering Statement Charges 3. Applying Finance Charges and Creating
Statements Payment Processing 1. Recording Customer Payments 2. Entering a Partial Payment 3.
Applying One Payment to Multiple Invoices 4. Entering Overpayments 5. Entering Down Payments
or Prepayments 6. Applying Customer Credits 7. Making Deposits 8. Handling Bounced Checks 9.
Automatically Transferring Credits Between Jobs 10. Manually Transferring Credits Between Jobs
Handling Refunds 1. Creating a Credit Memo and Refund Check 2. Refunding Customer Payments
Entering and Paying Bills 1. Setting Billing Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill
Payment Discounts 5. Entering a Vendor Credit 6. Applying a Vendor Credit Using Bank Accounts 1.
Using Registers 2. Writing Checks 3. Writing a Check for Inventory Items 4. Printing Checks 5.
Transferring Funds 6. Reconciling Accounts 7. Voiding Checks Paying Sales Tax 1. Sales Tax Reports
2. Using the Sales Tax Payable Register 3. Paying Your Tax Agencies Reporting 1. Graph and Report
Preferences 2. Using QuickReports 3. Using QuickZoom 4. Preset Reports 5. Modifying a Report 6.
Rearranging and Resizing Report Columns 7. Memorizing a Report 8. Memorized Report Groups 9.
Printing Reports 10. Batch Printing Forms 11.Exporting Reports to Excel 12. Saving Forms and
Reports as PDF Files 13. Comment on a Report 14. Process Multiple Reports 15. Scheduled Reports
Using Graphs 1. Using Graphs 2. Company Snapshot Customizing Forms 1. Creating New Form



Templates 2. Performing Basic Customization 3. Performing Additional Customization 4. The Layout
Designer 5. Changing the Grid and Margins in the Layout Designer 6. Selecting Objects in the
Layout Designer 7. Moving and Resizing Objects in the Layout Designer 8. Formatting Objects in the
Layout Designer 9. Copying Objects and Formatting in the Layout Designer 10. Adding and
Removing Objects in the Layout Designer 11. Aligning and Stacking Objects in the Layout Designer
12. Resizing Columns in the Layout Designer Estimating 1. Creating a Job 2. Creating an Estimate 3.
Duplicating Estimates 4. Invoicing From Estimates 5. Updating Job Statuses 6. Inactivating
Estimates 7. Making Purchases for a Job 8. Invoicing for Job Costs 9. Using Job Reports Time
Tracking 1. Tracking Time and Printing a Blank Timesheet 2. Weekly Timesheets 3. Time/Enter
Single Activity 4. Invoicing from Time Data 5. Using Time Reports 6. Tracking Vehicle Mileage 7.
Charging Customers for Mileage Payroll 1. The Payroll Process 2. Creating Payroll Items 3. Setting
Employee Defaults 4. Setting Up Employee Payroll Information 5. Creating Payroll Schedules 6.
Creating Scheduled Paychecks 7. Creating Unscheduled Paychecks 8. Creating Termination
Paychecks 9. Voiding Paychecks 10. Tracking Your Tax Liabilities 11. Paying Your Payroll Tax
Liabilities 12. Adjusting Payroll Liabilities 13. Entering Liability Refund Checks 14. Process Payroll
Forms 15. Tracking Workers Compensation Using Credit Card Accounts 1. Creating Credit Card
Accounts 2. Entering Credit Card Charges 3. Reconciling and Paying Credit Cards Assets and
Liabilities 1. Assets and Liabilities 2. Creating and Using an Other Current Asset Account 3.
Removing Value from Other Current Asset Accounts 4. Creating Fixed Asset Accounts 5. Creating
Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking Depreciation 8. The Loan
Manager 9. The Fixed Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an Owner’s
Draw 3. Recording a Capital Investment Writing Letters With QuickBooks 1. Using the Letters and
Envelopes Wizard 2. Editing Letter Templates Company Management 1. Viewing Your Company
Information 2. Setting Up Budgets 3. Using the To Do List 4. Using Reminders and Setting
Preferences 5. Making General Journal Entries 6. Using the Cash Flow Projector 7. Using Payment
Reminders Using QuickBooks Tools 1. Company File Cleanup 2. Exporting and Importing List Data
Using IIF Files 3. Advanced Importing of Excel Data 4. Updating QuickBooks 5. Using the Calculator
6. Using the Portable Company Files 7. Using the Calendar 8. The Income Tracker 9. The Bill
Tracker 10. The Lead Center 11. Moving QuickBooks Desktop Using the Migrator Tool Using the
Accountant’s Review 1. Creating an Accountant’s Copy 2. Transferring an Accountant’s Copy 3.
Importing Accountant’s 4. Removing Restrictions Using the Help Menu 1. Using Help Creating a
Legal Company File 1. Making a Legal Company Using Express Start 2. Making a Legal Company
Using the EasyStep Interview 3. Reviewing the Default Chart of Accounts 4. Entering Vendors 5.
Entering Clients and Cases 6. Enabling Class Tracking for Law Firms 7. Creating Billing Line Items
Setting up a Trust Account 1. What is an IOLTA? 2. Creating Accounts for Trust Management 3.
Creating Items for Trust Management Managing a Trust Account 1. Depositing Client Money into
the Client Trust Account 2. Entering Bills to Pay from the Trust Account 3. Recording Bills for Office
Expenses 4. Paying Bills from the Client Trust Account 5. Using a Client Trust Credit Card 6. Time
Tracking and Invoicing for Legal Professionals 7. Paying the Law Firm’s Invoices Using the Client
Funds 8. Refunding Unused Client Trust Account Funds 9. Escheated Trust Funds Trust Account
Reporting 1. Creating a Trust Account Liability Proof Report 2. Creating a Trust Liability Balances
by Client Report 3. Creating a Client Ledger Report 4. Creating an Account Journal Report
  manual payroll in quickbooks desktop: Payroll With QuickBooks In Canada Arlene Nora
Arlow, 2014-04-25 Canada's best self-tutorial guide to learning payroll using the desktop edition of
QuickBooks Pro or QuickBooks Premier. Can also be used in the classroom.
  manual payroll in quickbooks desktop: QuickBooks Pro 2022 for Lawyers Training
Manual Classroom in a Book TeachUcomp , Complete classroom training manual for QuickBooks
Pro 2022 for Lawyers. Full classroom manual in one book. 351 pages and 213 individual topics.
Includes practice exercises and keyboard shortcuts. You will learn how to create and effectively
manage a legal company file as well as use QuickBooks for trust accounting. In addition, you’ll
receive our complete QuickBooks curriculum. Topics Covered: The QuickBooks Environment 1. The



Home Page 2. The Centers 3. The Menu Bar and Keyboard Shortcuts 4. The Open Window List 5.
The Icon Bar 6. Customizing the Icon Bar 7. The Chart of Accounts 8. Accounting Methods 9.
Financial Reports Creating a QuickBooks Company File 1. Using Express Start 2. Using the
EasyStep Interview 3. Returning to the Easy Step Interview 4. Creating a Local Backup Copy 5.
Restoring a Company File from a Local Backup Copy 6. Setting Up Users 7. Single and Multiple User
Modes 8. Closing Company Files 9. Opening a Company File Using Lists 1. Using Lists 2. The Chart
of Accounts 3. The Customers & Jobs List 4. The Employees List 5. The Vendors List 6. Using
Custom Fields 7. Sorting List 8. Inactivating and Reactivating List Items 9. Printing Lists 10.
Renaming & Merging List Items 11. Adding Multiple List Entries from Excel 12. Customer Groups
Setting Up Sales Tax 1. The Sales Tax Process 2. Creating Tax Agencies 3. Creating Individual Sales
Tax Items 4. Creating a Sales Tax Group 5. Setting Sales Tax Preferences 6. Indicating Taxable &
Non-taxable Customers and Items Setting Up Inventory Items 1. Setting Up Inventory 2. Creating
Inventory Items 3. Creating a Purchase Order 4. Receiving Items with a Bill 5. Entering Item
Receipts 6. Matching Bills to Item Receipts 7. Adjusting Inventory Setting Up Other Items 1. Service
Items 2. Non-Inventory Items 3. Other Charges 4. Subtotals 5. Groups 6. Discounts 7. Payments 8.
Changing Item Prices Basic Sales 1. Selecting a Sales Form 2. Creating an Invoice 3. Creating Batch
Invoices 4. Creating a Sales Receipt 5. Finding Transaction Forms 6. Previewing Sales Forms 7.
Printing Sales Forms Using Price Levels 1. Using Price Levels Creating Billing Statements 1. Setting
Finance Charge Defaults 2. Entering Statement Charges 3. Applying Finance Charges and Creating
Statements Payment Processing 1. Recording Customer Payments 2. Entering a Partial Payment 3.
Applying One Payment to Multiple Invoices 4. Entering Overpayments 5. Entering Down Payments
or Prepayments 6. Applying Customer Credits 7. Making Deposits 8. Handling Bounced Checks 9.
Automatically Transferring Credits Between Jobs 10. Manually Transferring Credits Between Jobs
Handling Refunds 1. Creating a Credit Memo and Refund Check 2. Refunding Customer Payments
Entering and Paying Bills 1. Setting Billing Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill
Payment Discounts 5. Entering a Vendor Credit 6. Applying a Vendor Credit 7. Upload and Review
Bills Using Bank Accounts 1. Using Registers 2. Writing Checks 3. Writing a Check for Inventory
Items 4. Printing Checks 5. Transferring Funds 6. Reconciling Accounts 7. Voiding Checks Paying
Sales Tax 1. Sales Tax Reports 2. Using the Sales Tax Payable Register 3. Paying Your Tax Agencies
Reporting 1. Graph and Report Preferences 2. Using QuickReports 3. Using QuickZoom 4. Preset
Reports 5. Modifying a Report 6. Rearranging and Resizing Report Columns 7. Memorizing a Report
8. Memorized Report Groups 9. Printing Reports 10. Batch Printing Forms 11.Exporting Reports to
Excel 12. Saving Forms and Reports as PDF Files 13. Comment on a Report 14. Process Multiple
Reports 15. Scheduled Reports Using Graphs 1. Using Graphs 2. Company Snapshot Customizing
Forms 1. Creating New Form Templates 2. Performing Basic Customization 3. Performing Additional
Customization 4. The Layout Designer 5. Changing the Grid and Margins in the Layout Designer 6.
Selecting Objects in the Layout Designer 7. Moving and Resizing Objects in the Layout Designer 8.
Formatting Objects in the Layout Designer 9. Copying Objects and Formatting in the Layout
Designer 10. Adding and Removing Objects in the Layout Designer 11. Aligning and Stacking
Objects in the Layout Designer 12. Resizing Columns in the Layout Designer Estimating 1. Creating
a Job 2. Creating an Estimate 3. Duplicating Estimates 4. Invoicing From Estimates 5. Updating Job
Statuses 6. Inactivating Estimates 7. Making Purchases for a Job 8. Invoicing for Job Costs 9. Using
Job Reports Time Tracking 1. Tracking Time and Printing a Blank Timesheet 2. Weekly Timesheets
3. Time/Enter Single Activity 4. Invoicing from Time Data 5. Using Time Reports 6. Tracking Vehicle
Mileage 7. Charging Customers for Mileage Payroll 1. The Payroll Process 2. Creating Payroll Items
3. Setting Employee Defaults 4. Setting Up Employee Payroll Information 5. Creating Payroll
Schedules 6. Creating Scheduled Paychecks 7. Creating Unscheduled Paychecks 8. Creating
Termination Paychecks 9. Voiding Paychecks 10. Tracking Your Tax Liabilities 11. Paying Your
Payroll Tax Liabilities 12. Adjusting Payroll Liabilities 13. Entering Liability Refund Checks 14.
Process Payroll Forms 15. Tracking Workers Compensation Using Credit Card Accounts 1. Creating
Credit Card Accounts 2. Entering Credit Card Charges 3. Reconciling and Paying Credit Cards



Assets and Liabilities 1. Assets and Liabilities 2. Creating and Using an Other Current Asset Account
3. Removing Value from Other Current Asset Accounts 4. Creating Fixed Asset Accounts 5. Creating
Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking Depreciation 8. The Fixed
Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an Owner’s Draw 3. Recording a
Capital Investment Writing Letters With QuickBooks 1. Using the Letters and Envelopes Wizard 2.
Editing Letter Templates Company Management 1. Viewing Your Company Information 2. Setting
Up Budgets 3. Using the To Do List 4. Using Reminders and Setting Preferences 5. Making General
Journal Entries 6. Using Payment Reminders 7. Receipt Management Using QuickBooks Tools 1.
Company File Cleanup 2. Exporting and Importing List Data Using IIF Files 3. Advanced Importing
of Excel Data 4. Updating QuickBooks 5. Using the Calculator 6. Using the Portable Company Files
7. Using the Calendar 8. The Income Tracker 9. The Bill Tracker 10. The Lead Center 11. Moving
QuickBooks Desktop Using the Migrator Tool Using the Accountant’s Review 1. Creating an
Accountant’s Copy 2. Transferring an Accountant’s Copy 3. Importing Accountant’s 4. Removing
Restrictions Using the Help Menu 1. Using Help Creating a Legal Company File 1. Making a Legal
Company Using Express Start 2. Making a Legal Company Using the EasyStep Interview 3.
Reviewing the Default Chart of Accounts 4. Entering Vendors 5. Entering Clients and Cases 6.
Enabling Class Tracking for Law Firms 7. Creating Billing Line Items Setting up a Trust Account 1.
What is an IOLTA? 2. Creating Accounts for Trust Management 3. Creating Items for Trust
Management Managing a Trust Account 1. Depositing Client Money into the Client Trust Account 2.
Entering Bills to Pay from the Trust Account 3. Recording Bills for Office Expenses 4. Paying Bills
from the Client Trust Account 5. Using a Client Trust Credit Card 6. Time Tracking and Invoicing for
Legal Professionals 7. Paying the Law Firm’s Invoices Using the Client Funds 8. Refunding Unused
Client Trust Account Funds 9. Escheated Trust Funds Trust Account Reporting 1. Creating a Trust
Account Liability Proof Report 2. Creating a Trust Liability Balances by Client Report 3. Creating a
Client Ledger Report 4. Creating an Account Journal Report
  manual payroll in quickbooks desktop: QuickBooks 2024 All-in-One For Dummies Stephen L.
Nelson, 2023-10-18 The quick way to get started—and get proficient—with QuickBooks QuickBooks
2024 All-in-One For Dummies is the solution small business owners and managers are seeking. This
high-value reference combines 8 content-rich mini-books into one complete package, providing the
answers you need to get the most out of the 2024 version of QuickBooks. You’ll learn the key
features of QuickBooks and small business accounting, including setting up the software,
understanding double-entry bookkeeping, invoicing customers, paying vendors, tracking inventory,
creating reports, and beyond. Plus, you’ll discover how you can use cloud storage to access your
information on your smartphone, making running a small business that much more manageable.
Sign up for QuickBooks software, set up your accounts, and customize your preferences Learn the
basics of accounting and bookkeeping, and make sure you’re doing it right Discover advanced
features of QuickBooks that will help you run your business smoothly and efficiently Save money by
confidently managing your finances yourself This beginner-friendly Dummies guide makes it a
breeze for small business owners, managers, and employees to implement QuickBooks at work.
  manual payroll in quickbooks desktop: QuickBooks 2005: The Missing Manual Bonnie
Biafore, 2005-02-24 Every company large and small wants to boost its sales, control its spending,
and keep the auditors at the Internal Revenue Service happy. But, no company wants to waste time
on more paperwork. These days, a growing number of companies are turning to QuickBooks
accounting software not only to speed up their bookkeeping efforts, but manage their businesses
more effectively.Organizations come in all shapes, sizes, and business models, so it's no surprise that
accounting practices can be a convoluted road to travel. QuickBooks can handle many of the
financial tasks companies face, but the price you pay is an overabundance of software features. To
make the learning curve even more challenging, QuickBooks doesn't come with a
manual.Fortunately, to help pave the road to accounting success, there's QuickBooks 2005: The
Missing Manual, a comprehensive guide from O'Reilly that examines everything the QuickBooks Pro
edition has to offer, from invoices and inventory to assets and accounts payable.With QuickBooks



2005: The Missing Manual, financial managers can quickly learn how to use the program's tools to
implement and maintain critical accounting processes. By covering details in a friendly and
light-hearted way, the book explains when and why a feature is useful, and then offers indispensable,
relevant advice. Each page of this Missing Manual provides insightful tips and tricks to help readers
become more efficient, sophisticated users no matter what the extent of their existing knowledge
is.Whether you're interested in QuickBooks for its basic bookkeeping features or its more powerful,
business planning tools, the only way to truly harness its power is to read the book that should have
been in the box: QuickBooks 2005: The Missing Manual.
  manual payroll in quickbooks desktop: QuickBooks 2010: The Missing Manual Bonnie
Biafore, 2009-10-22 QuickBooks 2010 has impressive features, like financial and tax reporting,
invoicing, payroll, time and mileage tracking, and online banking. So how do you avoid spending
more time learning the software than using it? This Missing Manual takes you beyond QuickBooks'
help resources: you not only learn how the program works, but why and when to use specific
features. You also get basic accounting advice so that everything makes sense. QuickBooks can
handle many of the financial tasks small companies face. QuickBooks 2010: The Missing Manual
helps you handle QuickBooks with easy step-by-step instructions. Set up your QuickBooks files and
preferences to fit your company Track inventory, control spending, run a payroll, and manage
income Follow the money all the way from customer invoices to year-end tasks Export key snapshots
in the convenient new Report Center Streamline your workflow with the new Online Banking Center
Build and monitor budgets to keep your company financially fit Share information with your
accountant quickly and easily QuickBooks 2010: The Missing Manual covers only QuickBooks 2010
for Windows.
  manual payroll in quickbooks desktop: QuickBooks Pro 2021 for Lawyers Training
Manual Classroom in a Book TeachUcomp , 2020-12-17 Complete classroom training manuals for
QuickBooks Pro 2021 for Lawyers. Full classroom manual in one book. 349 pages and 213 individual
topics. Includes practice exercises and keyboard shortcuts. You will learn how to create and
effectively manage a legal company file as well as use QuickBooks for trust accounting. In addition,
you’ll receive our complete QuickBooks curriculum. Topics Covered: The QuickBooks Environment
1. The Home Page and Insights Tabs 2. The Centers 3. The Menu Bar and Keyboard Shortcuts 4. The
Open Window List 5. The Icon Bar 6. Customizing the Icon Bar 7. The Chart of Accounts 8.
Accounting Methods 9. Financial Reports Creating a QuickBooks Company File 1. Using Express
Start 2. Using the EasyStep Interview 3. Returning to the Easy Step Interview 4. Creating a Local
Backup Copy 5. Restoring a Company File from a Local Backup Copy 6. Setting Up Users 7. Single
and Multiple User Modes 8. Closing Company Files 9. Opening a Company File Using Lists 1. Using
Lists 2. The Chart of Accounts 3. The Customers & Jobs List 4. The Employees List 5. The Vendors
List 6. Using Custom Fields 7. Sorting List 8. Inactivating and Reactivating List Items 9. Printing
Lists 10. Renaming & Merging List Items 11. Adding Multiple List Entries from Excel Setting Up
Sales Tax 1. The Sales Tax Process 2. Creating Tax Agencies 3. Creating Individual Sales Tax Items
4. Creating a Sales Tax Group 5. Setting Sales Tax Preferences 6. Indicating Taxable & Non-taxable
Customers and Items Setting Up Inventory Items 1. Setting Up Inventory 2. Creating Inventory
Items 3. Creating a Purchase Order 4. Receiving Items with a Bill 5. Entering Item Receipts 6.
Matching Bills to Item Receipts 7. Adjusting Inventory Setting Up Other Items 1. Service Items 2.
Non-Inventory Items 3. Other Charges 4. Subtotals 5. Groups 6. Discounts 7. Payments 8. Changing
Item Prices Basic Sales 1. Selecting a Sales Form 2. Creating an Invoice 3. Creating Batch Invoices
4. Creating a Sales Receipt 5. Finding Transaction Forms 6. Previewing Sales Forms 7. Printing
Sales Forms Using Price Levels 1. Using Price Levels Creating Billing Statements 1. Setting Finance
Charge Defaults 2. Entering Statement Charges 3. Applying Finance Charges and Creating
Statements Payment Processing 1. Recording Customer Payments 2. Entering a Partial Payment 3.
Applying One Payment to Multiple Invoices 4. Entering Overpayments 5. Entering Down Payments
or Prepayments 6. Applying Customer Credits 7. Making Deposits 8. Handling Bounced Checks 9.
Automatically Transferring Credits Between Jobs 10. Manually Transferring Credits Between Jobs



Handling Refunds 1. Creating a Credit Memo and Refund Check 2. Refunding Customer Payments
Entering and Paying Bills 1. Setting Billing Preferences 2. Entering Bills 3. Paying Bills 4. Early Bill
Payment Discounts 5. Entering a Vendor Credit 6. Applying a Vendor Credit Using Bank Accounts 1.
Using Registers 2. Writing Checks 3. Writing a Check for Inventory Items 4. Printing Checks 5.
Transferring Funds 6. Reconciling Accounts 7. Voiding Checks Paying Sales Tax 1. Sales Tax Reports
2. Using the Sales Tax Payable Register 3. Paying Your Tax Agencies Reporting 1. Graph and Report
Preferences 2. Using QuickReports 3. Using QuickZoom 4. Preset Reports 5. Modifying a Report 6.
Rearranging and Resizing Report Columns 7. Memorizing a Report 8. Memorized Report Groups 9.
Printing Reports 10. Batch Printing Forms 11.Exporting Reports to Excel 12. Saving Forms and
Reports as PDF Files 13. Comment on a Report 14. Process Multiple Reports 15. Scheduled Reports
Using Graphs 1. Using Graphs 2. Company Snapshot Customizing Forms 1. Creating New Form
Templates 2. Performing Basic Customization 3. Performing Additional Customization 4. The Layout
Designer 5. Changing the Grid and Margins in the Layout Designer 6. Selecting Objects in the
Layout Designer 7. Moving and Resizing Objects in the Layout Designer 8. Formatting Objects in the
Layout Designer 9. Copying Objects and Formatting in the Layout Designer 10. Adding and
Removing Objects in the Layout Designer 11. Aligning and Stacking Objects in the Layout Designer
12. Resizing Columns in the Layout Designer Estimating 1. Creating a Job 2. Creating an Estimate 3.
Duplicating Estimates 4. Invoicing From Estimates 5. Updating Job Statuses 6. Inactivating
Estimates 7. Making Purchases for a Job 8. Invoicing for Job Costs 9. Using Job Reports Time
Tracking 1. Tracking Time and Printing a Blank Timesheet 2. Weekly Timesheets 3. Time/Enter
Single Activity 4. Invoicing from Time Data 5. Using Time Reports 6. Tracking Vehicle Mileage 7.
Charging Customers for Mileage Payroll 1. The Payroll Process 2. Creating Payroll Items 3. Setting
Employee Defaults 4. Setting Up Employee Payroll Information 5. Creating Payroll Schedules 6.
Creating Scheduled Paychecks 7. Creating Unscheduled Paychecks 8. Creating Termination
Paychecks 9. Voiding Paychecks 10. Tracking Your Tax Liabilities 11. Paying Your Payroll Tax
Liabilities 12. Adjusting Payroll Liabilities 13. Entering Liability Refund Checks 14. Process Payroll
Forms 15. Tracking Workers Compensation Using Credit Card Accounts 1. Creating Credit Card
Accounts 2. Entering Credit Card Charges 3. Reconciling and Paying Credit Cards Assets and
Liabilities 1. Assets and Liabilities 2. Creating and Using an Other Current Asset Account 3.
Removing Value from Other Current Asset Accounts 4. Creating Fixed Asset Accounts 5. Creating
Liability Accounts 6. Setting the Original Cost of Fixed Assets 7. Tracking Depreciation 8. The Loan
Manager 9. The Fixed Asset Item List Equity Accounts 1. Equity Accounts 2. Recording an Owner’s
Draw 3. Recording a Capital Investment Writing Letters With QuickBooks 1. Using the Letters and
Envelopes Wizard 2. Editing Letter Templates Company Management 1. Viewing Your Company
Information 2. Setting Up Budgets 3. Using the To Do List 4. Using Reminders and Setting
Preferences 5. Making General Journal Entries 6. Using the Cash Flow Projector 7. Using Payment
Reminders 8. Receipt Management Using QuickBooks Tools 1. Company File Cleanup 2. Exporting
and Importing List Data Using IIF Files 3. Advanced Importing of Excel Data 4. Updating
QuickBooks 5. Using the Calculator 6. Using the Portable Company Files 7. Using the Calendar 8.
The Income Tracker 9. The Bill Tracker 10. The Lead Center 11. Moving QuickBooks Desktop Using
the Migrator Tool Using the Accountant’s Review 1. Creating an Accountant’s Copy 2. Transferring
an Accountant’s Copy 3. Importing Accountant’s 4. Removing Restrictions Using the Help Menu 1.
Using Help Creating a Legal Company File 1. Making a Legal Company Using Express Start 2.
Making a Legal Company Using the EasyStep Interview 3. Reviewing the Default Chart of Accounts
4. Entering Vendors 5. Entering Clients and Cases 6. Enabling Class Tracking for Law Firms 7.
Creating Billing Line Items Setting up a Trust Account 1. What is an IOLTA? 2. Creating Accounts
for Trust Management 3. Creating Items for Trust Management Managing a Trust Account 1.
Depositing Client Money into the Client Trust Account 2. Entering Bills to Pay from the Trust
Account 3. Recording Bills for Office Expenses 4. Paying Bills from the Client Trust Account 5. Using
a Client Trust Credit Card 6. Time Tracking and Invoicing for Legal Professionals 7. Paying the Law
Firm’s Invoices Using the Client Funds 8. Refunding Unused Client Trust Account Funds 9.



Escheated Trust Funds Trust Account Reporting 1. Creating a Trust Account Liability Proof Report
2. Creating a Trust Liability Balances by Client Report 3. Creating a Client Ledger Report 4.
Creating an Account Journal Report
  manual payroll in quickbooks desktop: QuickBooks 2021 All-in-One For Dummies
Stephen L. Nelson, 2020-11-10 Do the numbers in double-quick time with this trusted QuickBooks
bestseller! Running your own business can be cool, but some of the financial side—accounting and
payroll, for instance—is not always so cool! That's why millions of small business owners around the
world bank on QuickBooks to easily manage accounting and financial tasks and save big-time on
shelling out for an expensive professional. QuickBooks 2021 All-in-One For Dummies contains eight
information-rich mini-books that account for all your financial line-item asks, showing you
step-by-step how to plan your perfect budget, simplify tax returns, manage inventory, create
invoices, track costs, generate reports, and accurately check off every other accounting and
financial-management task that comes across your desk! Get the most out of QuickBooks 2021
Sharpen up on the basics with an accounting primer Craft a world-class business plan Process taxes
and payroll in double-quick time Written by expert CPA and small business advisor Stephen L.
Nelson, QuickBooks All-in-One 2021 For Dummies is the best-selling blue-chip go-to that will save
you time and money—and will allow you to enjoy the fruits of your labors!
  manual payroll in quickbooks desktop: QuickBooks 2022 All-in-One For Dummies
Stephen L. Nelson, 2021-12-09 The soup-to-nuts QuickBooks reference that will make your small
business life so much simpler! QuickBooks makes it quick to do your books, and QuickBooks 2022
All-in-One For Dummies makes it easy. The leading small business accounting software will become
your best friend, helping you cut costs (no more expensive financial services) and save time, with all
your accounting and payroll info in one place. With this value-priced, bestselling reference, you’ve
got access to 8 mini-books that give you the answers you need to make running a small business that
much more manageable. Inside, you’ll discover the key features of QuickBooks, plus refresh your
memory on double-entry bookkeeping and all the other basics of small business accounting. This
jargon-free guide shows you, step-by-step, how to plan your perfect budget, simplify tax returns,
manage inventory, create invoices, track costs, generate reports, and accurately check off every
other financial task that comes across your desk! Get the most out of QuickBooks 2022, including all
the latest features and updates Sharpen your finance and accounting know-how with a friendly
rundown of the must-knows Keep yourself in business with a solid budget, a world-class business
plan, and clean payroll Take the headache out of tax time with QuickTime’s automated tax
preparation QuickBooks All-in-One 2022 For Dummies is the trusted go-to that will save you time
and allow you to focus on the business of running your small business!
  manual payroll in quickbooks desktop: QuickBooks 2023 All-in-One For Dummies Stephen L.
Nelson, 2022-11-23 The quickest way to learn everything there is to know about QuickBooks
QuickBooks is the leading small business accounting software, designed to help you handle your
financial and business tasks more effectively. QuickBooks 2023 All-in-One For Dummies answers all
your QuickBooks questions, with 8 content-rich mini books in one complete package. You can get the
most out of the latest QuickBooks release, thanks to this go-to reference covering account setup,
double entry bookkeeping, invoicing customers, paying vendors, tracking inventory, creating a
business plan, cloud storage, and everything else QuickBooks can do for you. Plus, you can access
your information from any device with new online features, making it easy to manage your business
on the go. Dummies walks you through everything, step by step. Set up QuickBooks for your small
business and import all your accounts and data Manage invoices, payments, and inventory—and see
it all on quick statements and reports Make the most of the latest version of QuickBooks with this
updated guide Use economic value-added analysis and other analysis tools to identify potential
savings and profit opportunities Small business owners, managers, and employees who use
QuickBooks already or want to switch to the leading software package will find everything they need
in QuickBooks 2023 All-in-One For Dummies.
  manual payroll in quickbooks desktop: Bookkeeping With QuickBooks In Canada Arlene



Nora Arlow, 2014-08-26 Canada's best self-tutorial guide to learning the desktop edition of
QuickBooks Pro and QuickBooks Premier. Can also be used in the classroom.
  manual payroll in quickbooks desktop: QuickBooks 2025 Made Simple Sophie Lewers,
2025-08-13 QuickBooks 2025 Made Simple is your all-in-one, beginner-friendly guide to mastering
QuickBooks 2025—perfect for small business owners, freelancers, and anyone looking to take
control of their finances with confidence. Written in clear, step-by-step language, this guide
simplifies accounting tasks, streamlines bookkeeping, and ensures you can make the most of
QuickBooks’ powerful features without feeling overwhelmed. Whether you’re new to QuickBooks or
upgrading from an older version, you’ll find practical tips, detailed instructions, and time-saving
shortcuts to manage your books like a pro. Inside, you’ll discover how to: Get started with
QuickBooks 2025 and navigate the interface with ease Set up your company profile, chart of
accounts, and financial preferences Record sales, track expenses, and manage invoices like a
professional Handle payroll, taxes, and year-end reporting efficiently Customize reports to gain
valuable insights into your business performance Integrate QuickBooks with banking and payment
systems for seamless transactions Avoid common mistakes and troubleshoot issues quickly With
QuickBooks 2025 Made Simple, you’ll gain the skills and confidence to keep your finances
organized, save time, and focus more on growing your business.
  manual payroll in quickbooks desktop: QuickBooks 2008 Bonnie Biafore, 2008-01-16
Explains how to use QuickBooks to set-up and manage bookkeeping systems, track invoices, pay
bills, manage payroll, generate reports, and determine job costs.
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