question presented legal memo example

Question Presented Legal Memo Example: A Guide to Crafting Clear Legal Issues

question presented legal memo example is an essential element for law students, attorneys, and legal
professionals who aim to communicate complex legal issues clearly and concisely. Whether you're drafting
a memo for a law firm, a clerkship, or a classroom assignment, understanding how to formulate the
question presented section can significantly impact how your analysis is received. This article explores the
nuances of drafting a compelling question presented, provides examples, and offers practical tips to help you

master this fundamental legal writing skill.

What Is the Question Presented in a Legal Memo?

Before diving into examples, it’s important to understand what the question presented actually is. The
question presented is a succinct statement that frames the legal issue(s) the memo addresses. Think of it as
the roadmap for your reader—it tells them exactly what legal problem you are analyzing and sets the stage

for the entire memo.
In legal writing, clarity and precision are paramount. A well-crafted question presented should:

- Identify the relevant legal issue or issues.
- Frame the issue in a way that guides your analysis.
- Avoid unnecessary detail or overcomplication.

- Be phrased in the form of a question or a statement that poses a question.

Why Is the Question Presented So Important?

The question presented section is arguably one of the most crucial parts of a legal memo because it directs
the reader’s focus. Judges, supervising attorneys, or professors often skim this section to determine if the
memo addresses the issues they care about. A poorly written question presented can lead to confusion or

misinterpretation, potentially undermining your entire argument.

Moreover, the question presented helps you, as the writer, maintain focus throughout your analysis. It acts

as a compass, ensuring your arguments remain relevant to the central legal issue.



Components of a Strong Question Presented

Crafting an effective question presented involves balancing completeness with brevity. Here are the key

components to keep in mind:

1. Contextual Background

While the question presented should be concise, it often benefits from a brief mention of the factual

context. This helps situate the legal issue without delving into the full fact section of the memao.

2. Identification of the Legal Issue

Clearly name or describe the legal principle or statute at the heart of the dispute. For example, is the issue

about breach of contract, constitutional interpretation, or negligence?

3. The Precise Legal Question

Frame the issue as a question that can be answered with your legal analysis. For example, “Does the

defendant’s failure to notify the plaintiff constitute a breach under the relevant contract?”

4. Avoiding Ambiguity

Use clear, straightforward language. Avoid vague terms or overly broad questions that could confuse the

reader.

Question Presented Legal Memo Example

To illustrate, here’s a simple but effective example of a question presented in a legal memo:

> "Whether the defendant’s failure to provide timely notice of termination constitutes a breach of contract

under New York law."

This example captures the core issue, references the relevant law, and sets a clear focus for the analysis.



Expanded Example with Context

Sometimes, a slightly longer question presented is necessary to provide sufficient context:
> "Whether, under California contract law, a failure by the defendant to deliver written notice within the
contractually specified 30-day period constitutes a material breach justifying plaintiff’s termination of the

agreement."

This version offers more detail about jurisdiction, the specific contractual term involved, and the legal

consequence at issue.

Tips for Writing an Effective Question Presented

Improving your question presented writing skills can make a big difference in legal communication. Here

are some practical tips:

Be concise but informative: Aim for one or two sentences that clearly state the legal issue.

Use proper legal terminology: Incorporate relevant legal terms to signal your understanding.

Tailor to your audience: Consider whether your reader is a judge, supervising attorney, or peer, and

adjust complexity accordingly.

Focus on the dispute: Center the question on the legal conflict rather than factual minutiae.

e Practice drafting multiple versions: Compare different phrasings to find the clearest and most precise

option.

Common Mistakes to Avoid in the Question Presented

Legal writers, especially those new to memo writing, often stumble on the question presented. Here are

some pitfalls to watch out for:



Being Too Broad or Vague

A question like “What are the issues in this case?” is too general and doesn’t guide the reader toward a

specific legal problem.

Including Excessive Facts

‘While context is useful, avoid turning the question presented into a mini-fact section. Save detailed facts for

the facts section of the memao.

Stacking Multiple Questions

Presenting several questions at once can overwhelm the reader. Focus on the primary legal issue or split

multiple complex issues into separate questions.

How the Question Presented Fits into the Larger Legal Memo

The question presented is often the first substantive section after the heading and introductory information

in a legal memo. It connects closely with the brief answer and the statement of facts.

- The brief answer section directly responds to the question presented in a concise manner.
- The statement of facts provides the detailed factual background that informs the question.

- The analysis section explores the question presented thoroughly, citing relevant laws and precedent.

Keeping the question presented focused ensures that all other parts of the memo align and support your

argument effectively.

Using Templates and Examples to Improve Your Question

Presented

Many law schools and firms provide templates for legal memos that include a question presented format.
Reviewing these can be helpful, but avoid relying too heavily on fill-in-the-blank solutions. Instead, use

examples as inspiration to develop your own clear and precise questions.

Some law schools even publish exemplary memos online, which can be valuable resources to see how



experienced legal writers formulate their questions presented.

Final Thoughts on Crafting Your Question Presented Legal

Memo Example

Mastering the question presented is a skill that improves with practice and careful attention to detail. By
focusing on clarity, relevance, and precision, you can ensure your legal memos communicate the core issues
effectively. Whether you’re drafting for class, work, or a client, a well-written question presented sets a

strong foundation for your legal analysis and ultimately enhances your credibility as a legal writer.

Frequently Asked Questions

What is a 'question presented’ in a legal memo?

The 'question presented' in a legal memo is a concise statement that identifies the specific legal issue or
issues the memo aims to address. It frames the problem in a way that guides the analysis and provides

clarity to the reader.

How do I write an effective 'question presented’ for a legal memo?

To write an effective 'question presented,’ clearly state the legal issue using neutral language, include the
relevant facts, and phrase it as a question that can be answered with a yes or no or a specific legal

conclusion. Keep it concise and focused.

Can you provide an example of a 'question presented’ for a contract

dispute memo?

Example: "Whether a valid and enforceable contract existed between the parties when the defendant

allegedly failed to deliver the goods as agreed, thereby constituting a breach of contract under state law?"

Why is the 'question presented' important in a legal memorandum?

The 'question presented' is important because it sets the scope and focus of the legal analysis, helping the
writer stay on track and the reader understand the issue being addressed. It acts as a roadmap for the

memo's argument and conclusions.



How detailed should the 'question presented’ be in a legal memo?

The 'question presented’ should be detailed enough to clearly define the legal issue and relevant context
but concise enough to be easily understood in one or two sentences. It should avoid unnecessary facts or

overly broad language to maintain clarity and precision.

Additional Resources

**Mastering the Question Presented Legal Memo Example: A Detailed Exploration**

question presented legal memo example serves as a crucial element in legal writing, particularly within
the framework of legal memos. For law students, attorneys, and legal professionals, understanding how to
craft an effective "question presented" section is fundamental to producing clear, concise, and persuasive
legal analysis. This article delves deeply into the structure, purpose, and best practices associated with
question presented legal memo examples, highlighting their role in shaping legal arguments and guiding

readers through complex legal issues.

Understanding the Question Presented in Legal Memos

The "question presented” is typically the first substantive section of a legal memo following the heading
and introductory elements. It succinctly frames the legal issue or issues that the memo will address. Unlike
the more detailed analysis that follows, the question presented distills the core problem into a precise,
answerable query. This clarity is essential for both the writer and the reader, ensuring that the scope of the

memo remains focused and that the legal analysis directly relates to the issue at hand.
A well-crafted question presented legal memo example will clearly identify the parties involved, the
relevant facts, and the legal principles or statutes under consideration. It often takes the form of a single

sentence or a brief paragraph that balances specificity with generality—specific enough to guide the

research and analysis, yet broad enough to encompass all relevant sub-issues.

Key Features of an Effective Question Presented

An exemplary question presented in a legal memo exhibits several defining characteristics:

e Clarity: The question should be easy to understand, avoiding legal jargon where possible while

remaining legally precise.

¢ Conciseness: It should be brief yet comprehensive, summarizing the issue without unnecessary



detail.

¢ Neutrality: The phrasing should be objective, refraining from indicating bias or presumptive

conclusions.

¢ Relevance: Directly tied to the facts and legal context of the case, ensuring the memo remains

focused.

For instance, a question presented legal memo example addressing a contract dispute might read: "Whether
the defendant’s failure to deliver goods within the contractually agreed timeframe constitutes a material

breach under New York commercial law?"

Comparing Question Presented to Other Legal Memo

Components

While the question presented is pivotal, it functions within a broader legal memo structure that includes
the brief answer, statement of facts, discussion, and conclusion. Understanding its relationship to these

sections clarifies its unique role.

Question Presented vs. Brief Answer

The brief answer follows the question presented and provides a concise response to the issue posed. The
question presented sets the stage by articulating the problem, while the brief answer previews the legal
conclusion or outcome based on the analysis that follows. Together, they orient the reader and facilitate

efficient comprehension.

Question Presented vs. Legal Analysis

The legal analysis section is the most expansive part of the memo, where detailed reasoning, case law,
statutes, and policy considerations are discussed. The question presented guides this analysis by defining the

scope of inquiry, ensuring that the discussion remains targeted and relevant.



How to Write a Question Presented: Step-by-Step Guidance

Crafting an effective question presented involves a deliberate process:

1. Identify the Core Legal Issue: Isolate the central question that the client or case raises.

2. Incorporate Essential Facts: Include critical facts that frame the issue without overloading the

question.
3. Frame the Issue in a Legal Context: Reference the relevant jurisdiction, statutes, or legal principles.
4. Ensure Neutrality and Precision: Avoid language that implies a conclusion or bias.

5. Refine for Clarity and Brevity: Edit to ensure the question is straightforward and succinct.

This methodical approach helps maintain the professionalism and utility of the legal memo.

Practical Question Presented Legal Memo Example

Consider this example from a memo addressing employment discrimination:

"Whether an employer’s termination of an employee due to social media posts constitutes unlawful

retaliation under Title VII of the Civil Rights Act in the jurisdiction of California?"

This question is effective because it:

Identifies the legal issue (retaliation under Title VII).

Includes relevant facts (termination due to social media posts).

Specifies the jurisdiction (California), which can influence the applicable law.

Is clearly and neutrally phrased.



Common Mistakes in Drafting the Question Presented

Despite its apparent simplicity, many legal writers struggle with the question presented. Common pitfalls
include:

e Overcomplication: Including excessive detail that belongs in the facts section.

¢ Ambiguity: Failing to clearly define the legal issue or parties involved.

e Bias: Phrasing that suggests an expected answer, undermining objectivity.

¢ Vagueness: Using broad language that lacks focus, leading to unfocused analysis.

Avoiding these errors enhances the effectiveness of the legal memo and aids in persuasive legal

argumentation.

Integrating SEO Best Practices Without Sacrificing Quality

In the digital age, legal content must also be optimized for search engines to reach a wider audience.
Incorporating the phrase question presented legal memo example organically within the text is crucial.
Using related terms such as "legal memo writing," "law memo format," "legal issue identification,” and "legal

writing tips" enriches the article’s relevance without sounding repetitive or forced.
Moreover, varying sentence structure and employing subheadings improves readability and keyword

distribution, factors that search engines favor. This approach ensures the content serves both human readers

and algorithmic ranking criteria effectively.

Why the Question Presented Matters in Legal Practice

The importance of a well-constructed question presented extends beyond academic exercises. In practice, it
serves as a roadmap for legal research, argument development, and client communication. A clear question

presented facilitates:

o Efficient legal research by pinpointing relevant statutes and cases.



e Structured legal reasoning, enhancing the coherence of the memo.
o Effective communication with clients and colleagues, clarifying the issue at stake.

e Persuasion in litigation or negotiation by focusing on the dispositive legal question.

In essence, the question presented shapes the entire legal analysis, influencing its clarity and impact.

Adapting the Question Presented for Different Legal Contexts

Legal memos vary widely depending on their purpose—whether for internal firm use, court submissions,
or client advice. The question presented must adapt accordingly. For example:

¢ Transactional Memos: Focus on compliance or risk assessment questions.

e Litigation Memos: Emphasize dispositive legal issues and potential defenses.

¢ Research Memos: Pose open-ended legal questions to guide exploratory analysis.

Tailoring the question presented ensures relevance and utility across diverse legal scenarios.

Effectively mastering the question presented legal memo example is a skill that combines legal knowledge,
writing proficiency, and analytical precision. Its role as the cornerstone of a legal memo cannot be
overstated, as it directs the flow of analysis and frames the legal narrative with clarity and purpose. By
adhering to best practices and avoiding common pitfalls, legal professionals can enhance both the quality and

impact of their legal memoranda.

Question Presented Legal Memo Example

question presented legal memo example: A+ Guide to Internal Legal Memos Alison Plus,
2016-06-01 You must write an internal legal memo, either for school or for internal use in a law firm
or other legal practice setting. This booklet can help you by showing you the complete process of
writing an internal legal memo. This practical, systematic method will start with a basic discussion
of the purpose of the memo and end with a final proofreading. In between that first and last step,


https://santacruzdance.org/archive-th-184/question-presented-legal-memo-example.pdf

you will learn how to write each section of an internal legal memo, section by section. These
sectional breakdowns show you exactly what to include in different places within the memo. You will
no longer need to guess what to write and where to write it. By using the breakdown, the various
pieces of the document will work together to create a coherent and complete memo. For the
purposes of this booklet, it does not matter if you skip around and take the sections out of order. The
booklet will proceed in the pattern most internal legal memos adopt: Heading Questions Presented
Short Answer Facts Table of Authorities Discussion Conclusion This booklet not only helps you draft
an internal legal memo, but it shows you a critical thinking process important to the practice of law.
Working the sections carefully the first time will teach you the method. Then, when you must write
another internal legal memo, use this booklet as a reference to help you remember what each
section must include. The more you use the method, the easier it will be.

question presented legal memo example: A+ Guides to Legal Studies Boxed Set Alison
Plus, 2016-11-30 Legal writing can be challenging for many reasons. The language is complex, the
concepts are even more complex, and you will be expected to manipulate both the language and the
complex while adhering to specific writing formats. But there is help available. The Legal Studies
Boxed Set contains the three Alison Plus Guides to Writing for the three types of legal documents
most legal studies and paralegal students will have to write: demand letters, case briefs, and
internal legal memos. Each document type has different challenges and goals, but now one
collection makes all three writing guides available in one boxed set. Here are each of the three
writing guides contained in this boxed set. Book One: A+ Guide to Legal Demand Letters Table of
Contents: How to Use This Booklet The Example Scenario Step One: Letter Mechanics A Special
Note About Tone Step Two: Define the Relationship Step Three: State the Facts Giving Rise to the
Claim Step Four: Present Any Necessary Law Step Five: Present the Demand Step Six: Close With a
Deadline Example Demand Letter Step Seven: The Final Check The First Layer: Revising Out Loud
The Second Layer: Sentence Triage The Third Layer: “Find” Searches The Fourth Layer: The Fine
Points Appendix: Legal Citation Tips Cases Statutes and Regulations Constitutions Book Two: A+
Guide to Internal Legal Memos Sections of the Memo: Heading Questions Presented Short Answer
Facts Table of Authorities Discussion Conclusion Book Three: A+ Guide to Legal Case Briefs
Sections of the Brief: Procedural History Facts Issue Holding Rationale

question presented legal memo example: Legal Writing Linda Holdeman Edwards, 1999
With its process-oriented approch and effective demonstration of the interrelationship between
resoning and writing, this book is a favorite of instructors who want to concentrate on the basics of
legl reasoning and writing. Now in its Second Edition, this phenomenally successful paperback has
been revised and improved. The author's careful attention to different lerning stypels keeps the book
accesible and teachable while reflecting comments from instructors, both in the choice of material
and in the scope and depth of coverage. Noted author Linda Holdermann Edwards retains the
popular features that earned the enormously effective First Edition such widespread adoption for
course use including: a step-by-step overview of the process of legal writing: outlining; creating a
working draft; developing a final document; and revising effectively legal analysis linked To The
large-scale organization of the document concrete examples and explanations that reinforce the
materials copious exercises which help students build their writing skills In response to user
feedback, The book now offers: a new section on oral argument a reworked process chapter
fine-tuning of the persuasive writing section to facilitate smoother teaching new exercises a
thorough Teacher's Manual appendices containing a sample office memorandum, sample trial brief,
and sample appellate brief

question presented legal memo example: Teaching Legal Research Barbara Bintliff, Duncan
Alford, 2013-09-13 Legal research is a fundamental skill for all law students and attorneys.
Regardless of practice area or work venue, knowledge of the sources and processes of legal research
underpins the legal professional’s work. Academic law librarians, as research experts, are uniquely
qualified to teach legal research. Whether participating in the mandatory, first-year law school
curriculum or offering advanced or specialized legal research instruction, law librarians have the



up-to-date knowledge, the broad view of the field, and the expertise to provide the best legal
research instruction possible. This collection offers both theoretical and practical guidance on legal
research education from the perspectives of the law librarian. Containing well-reasoned, analytical
articles on the topic, the volume explains and supports the law librarian’s role in legal research
instruction. The contributors to this book, all experts in teaching legal research, challenge academic
law librarians to seize their instructional role in the legal academy. This book was based on a special
issue of Legal Reference Services Quarterly.

question presented legal memo example: Legal Writing--getting it Right and Getting it
Written Mary Barnard Ray, Jill J. Ramsfield, 1993

question presented legal memo example: Legal Reasoning, Writing, and Persuasive
Argument Robin Wellford Slocum, 2006

question presented legal memo example: The Cambridge Introduction to Applied
Linguistics Susan Conrad, Alissa Hartig, Lynn Santelmann, 2020-07-30 A comprehensive and
up-to-date textbook that brings applied linguistics alive while preparing students for the field with
hands-on practice.

question presented legal memo example: Writing Skill Emphasis Harrison Stewart, Al,
2025-04-07 Writing Skill Emphasis offers a comprehensive guide to mastering legal writing, focusing
on clarity, structure, and effective advocacy. This textbook emphasizes that persuasive and precise
legal communication is a learnable skill, crucial for legal professionals. The book highlights the
evolution of legal writing, from traditional formalism to modern plain language, and stresses the
importance of mastering citation formats and utilizing legal memoranda effectively. The book's
approach is progressive, starting with fundamental principles and moving towards advanced
techniques like structuring legal arguments and preparing court documents. Through practical
exercises and real-world examples, readers learn to analyze complex issues and construct persuasive
arguments. It draws upon rhetoric, linguistics, and communication studies to enhance
understanding. Designed for law students, paralegals, and practicing attorneys, this resource
emphasizes the real-world applications of effective writing, from drafting clear legal documents to
enhancing professional credibility. By focusing on clarity, conciseness, and accuracy, Writing Skill
Emphasis equips readers with the tools to excel in legal communication.

question presented legal memo example: Legal Writing Diana Volkmann Pratt, 1999

question presented legal memo example: Legal Writing and Analysis Linda Holdeman
Edwards, 2003 LEGAL WRITING AND ANALYSIS is straightforward, contemporary, and
exceptionally well-written. Strengths of this new text include: consistent use of the legal method
approach, with an opening chapter providing an overview of a civil case And The lawyer's role,
followed by information about the legal system, case briefing, synthesizing cases, and statutory
interpretation flexible organization to allow instructors to cover topics in the sequence of their
choice emphasis on analogical reasoning and synthesizing cases, As well as rule-based and
policy-based reasoning, with explanations of how to use three types of reasoning to organize a legal
discussion highlighting of key aspects of effective process writing, including prewriting, writing, and
revising effective coverage of the use of precedent superior discussion of small-scale organization,
including the thesis paragraph pleniful exercises throughout the text to give you a solid introduction
To The skills you will use throughout your legal career.

question presented legal memo example: Legal Research Cara O’Neill, Jessica Gillespie,
2024-08-27 Legal Research empowers readers by explaining how to find accurate legal information,
including statutes, regulations, and case law in easy-to-understand language.

question presented legal memo example: Writing and Analysis in the Law Helene S. Shapo,
Marilyn R. Walter, Elizabeth Fajans, 1995 Writing & Analysis in the Law is a standard-setter in
American legal education. Lucid, compact, & up to date, this work consistently draws acclaim in law
schools across the country. Highlights of the Fourth Edition include: * Four New Chapters
Interviewing the Client Counseling the Client Analyzing Questions of Law Trial Memoranda *
Time-tested chapters on fundamental principles of memorandum writing * Crisp introductions to



common law & statutory analysis * Complete & cohesive chapters, with illustrative examples, on the
structure & persuasive techniques of effective appellate argument, both in briefs & in oral
presentation * Exercises throughout.

question presented legal memo example: Writing a Legal Memo John Bronsteen, 2006
This legal writing book is designed to help students learn the basic elements of writing a legal
memo.

question presented legal memo example: Legal Writing and Other Lawyering Skills Nancy L.
Schultz, Louis ]J. Sirico (Jr.), 1998 Rev. ed. of: Introduction to legal writing and oral advocacy / Nancy
L. Schultz ... [et al.]. 2nd ed. ¢1993

question presented legal memo example: Introduction to Legal Writing and Oral
Advocacy Karen K. Porter, 1989

question presented legal memo example: Legal Research Editors of Nolo, 2021-08-31 If you
need to find the law but don’t know where to start, this book is for you. Legal Research simple
instructions will help you unlock the answer to any legal issue.

question presented legal memo example: Legal Research Training Sienna Vance, Al,
2025-04-07 In today's information-rich environment, mastering legal research is essential for legal
professionals and students alike. Legal Research Training offers a structured approach to developing
these skills, emphasizing proficiency with legal databases, statutory interpretation, and the effective
use of primary and secondary legal sources. The book highlights that competent legal research
directly enhances the accuracy of legal advice and the strength of legal arguments. Did you know
that understanding legislative history is crucial for accurate statutory interpretation? Or that
distinguishing between primary sources like case law and secondary sources like law reviews is
fundamental to sound legal analysis? This book uniquely integrates practical exercises and
real-world case studies to create a comprehensive learning experience. It begins by introducing
fundamental research principles and methodologies, followed by in-depth explorations of legal
databases such as Westlaw, LexisNexis, and Bloomberg Law. The book then progresses to cover
statutory interpretation techniques and a practical guide to source analysis. Each chapter includes
exercises to reinforce learning and encourage critical thinking, making complex concepts accessible
to both students and practitioners.

question presented legal memo example: Opinions of the Office of Legal Counsel of the
United States Department of Justice United States. Department of Justice. Office of Legal Counsel,
2005

question presented legal memo example: Legal Writing Myra A. Harris, 1997 Using a
practical, hands-onapproach, this introduction to the fundamentals of legal writing presents the
rulesfor legal writing.The book shows how to draft various legal documents, presents specific
examples, and provides extensive practice in drafting such documents.For anyone interested in
Legal Writing.

question presented legal memo example: Lecture Hall Norms Rosalind Kincaid, Al,
2025-04-07 Lecture Hall Norms is an essential academic guide that navigates the often unspoken
rules of law school lectures, focusing on engagement techniques and classroom dynamics. It
highlights the importance of understanding the Socratic method, not just for academic success, but
for honing critical thinking skills crucial for a legal career. The book uniquely emphasizes active and
informed participation as vital for mastering legal reasoning. The book explores the historical
context and modern application of the Socratic method, revealing its impact on classroom dynamics.
Readers gain insights into pedagogical theories and engagement techniques, preparing them for
active participation. For example, understanding 'cold calling' strategies can alleviate student
anxiety. Starting with core concepts of law school pedagogy, the book progresses through analyzing
the Socratic method, various engagement techniques, and explicit and implicit classroom rules. It
concludes by demonstrating how these skills translate into effective advocacy in the legal field,
offering practical tips for real-world scenarios making it a valuable career guide.
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